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The City of Danbury, CT

Sealed Bid Request

BID TITLE: Bid # 01-15-16-05 “Custodial Services — Public Buildings”

DATE BID OPENING:  Thursday, May 12, 2016 TIME: 10:00 AM
LOCATION: Purchasing Department, City Hall, 155 Deer Hill Avenue, Danbury, CT 06810

Bid Bond or Certified Check required with bid: $5,000.00

Performance Bond required if awarded bid:  100%

The City of Danbury reserves the right to accept or reject any or all bids or any portion thereof, to waive
technicalities, and to award the contract as deemed to best serve the public interest.

Omit State and Federal Taxes
All prices must be FOB Destination (Danbury, CT) unless otherwise specified

Dated in Danbury:  April 11, 2016 Purchasing Agent

Charles J. Volpe, Jr.

Pursuant to and in accordance with the Invitation to Bid, Instructions to Bidders, and specifications relating thereto,
the undersigned agrees to provide custodial services at various public buildings for the prices stated below:

Complete accompanying proposal pages

Company: Phone:
Address: Fax:

E-mail:
Submitted By (signature): Payment Terms:

Signed By (print/type):

Title:

Dated:




City of Danbury, CT

Bid # 01-15-16-05 “Custodial Services — Public Buildings”

PROPOSAL

Pursuant to and in accordance with the Invitation to Bid, Information for Bidders, and specifications relating thereto, the
undersigned hereby offers to furnish all materials, labor, equipment and supervision necessary or required to provide the
custodial services at various public buildings as described in the specifications for the prices listed below:

ITEM LOCATION
1. Metro-North Railroad Station
2. Danbury Public Library and Tech Center Annex
3. City Hall
4. Police Department Headquarters
5. Elmwood Hall
6. Hatters Community Park Recreation Office and Banquet Hall
7. Old Library
8. Parks Maintenance Garage — Office and Lockers
9. Veterans Hall
10. Old Jail
11. Tarrywile Mansion and Environmental Center Restrooms
12. Public Works Complex

LUMP SUM TOTAL

ADDITIONAL REQUESTED SERVICES:

1. Hourly labor rate per employee, all equipment and supplies included
2. Cleaning of Tarrywile Mansion
3. Cleaning of Hatters Banquet Hall

PROPOSED INCREASE BY PERCENTAGE FOR OPTIONAL YEARS:
(Percentage differential applied to previous year pricing)

FIRST OPTIONAL YEAR Percentage Increase
(Starting July 1, 2017)

Company

MONTHLY UNIT PRICE

/Per Month

/Per Month

/Per Month

/Per Month

/Per Month

/Per Month

/Per Month

/Per Month

/Per Month

/Per Month
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/Per Month
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

PROPOSAL

PROPOSED INCREASE BY PERCENTAGE FOR OPTIONAL YEARS: (cont.)

SECOND OPTIONAL YEAR Percentage Increase %
(Starting July 1, 2018)

THIRD OPTIONAL YEAR Percentage Increase %
(Starting July 1, 2019)

The City reserves the right to award all, some or none of the items listed, and to place actual orders based on funds
available at the time of award. Award may be made to one or more vendors.

MANDATORY PRE-BID CONFERENCE AND SITE INSPECTION

A mandatory pre-bid conference will begin at 9:00 AM on Monday, April 25, 2016, at the Danbury Police Headquarters,
375 Main Street, Danbury, CT — followed by a walking tour of all locations. Bids from contractors who do not attend this
mandatory Pre-Bid Conference will not be considered. Information presented may be very informative; therefore, all
potential bidders shall attend in order to enhance their understanding of the City’s requirements and be able to better
prepare acceptable proposals.

Company




City of Danbury, CT
Bid # 01-15-16-05 “Custodial Services — Public Buildings”
SPECIFICATIONS

SCOPE

The intent of these specifications is to obtain complete custodial services for various public buildings as designated
herein. This contract includes, but is not limited to, the supplying of all labor, materials, equipment and supervision
necessary or required to perform the services at the frequencies specified herein. The services shall include all functions
normally considered a part of workmanlike, satisfactory janitorial work.

The City shall furnish paper cups, sanitary napkins, light bulbs and air fresheners as required. All other cleaning
supplies and materials shall be supplied by the Contractor. The Contractor shall fill all dispensers.

The Contractor shall furnish any and all cleaners, disinfectants, waxes, wax stripping materials, hand soap, paper
towels, toilet tissue, wastebasket liners, large trash can liners, disposable bags for sanitary disposal and any
other products required to provide the cleaning services specified herein. The Contractor shall supply all
equipment necessary to provide this service. No cleaning equipment or supplies will be supplied by the City.
There shall be an effort to achieve 100% Green Certified Products. Proposed list shall be supplied with the bid.
Bidders must submit three (3) copies of Material Safety Data Sheets with their bids verifying products used are
Green Seal Certified.

TERM OF CONTRACT

The contract covering the furnishing of custodial services per specifications shall run for a one (1) year period, effective
from date of award until June 30, 2017 with an option to renew for an additional three (3) years in one (1) year increments.
The Contractor shall be notified by the Purchasing Agent of the City’s intention to extend the contract period at least sixty
(60) calendar days prior to the expiration of the original contract period. Proposals for optional contract years will be
considered in the City’s evaluation process.

PERFORMANCE OF THE CONTRACT

The Contractor’s performance shall be monitored, and any legitimate complaint by the City concerning the quality of work
or the Contractor’s failure to perform the work covered by the Contract is to be addressed within 48 hours by the
Contractor to the City’s satisfaction. Should the City be dissatisfied with the performance of the Contractor, due to the
lack of service or the poor quality of the service rendered, the City will give the Contractor written notice of that fact, and
the Contractor shall have ten (10) days to correct the problem. If this is not done, the City reserves the right to cancel the
contract at the end of the ten (10) day period, and to award to the next lowest qualified bidder. In that event, the
Performance Bond will be forfeited to the City of Danbury.

WORK SITES

Metro-North Railroad Station, Patriot Drive

Danbury Public Library and Tech Center Annex, 170 Main Street
City Hall, 155 Deer Hill Avenue

Police Department Headquarters, 375 Main Street
Elmwood Hall, 10 EImwood Place

Hatters Community Park Recreation Office & Banquet Hall
Old Library, 226 Main Street

Parks Maintenance Garage, Lions Way

Veterans Hall, 1 Memorial Drive

Old Jail, WIC Office, 80 Main Street

Tarrywile Mansion, Southern Boulevard

Public Works Complex, 53 Newtown Road



City of Danbury, CT
Bid # 01-15-16-05 “Custodial Services — Public Buildings”
SPECIFICATIONS
ENERGY CONSERVATION
The Contractor shall comply with all energy conservation practices of the City. The Contractor shall not change any

thermostat settings at any time. The night shift janitorial employees shall turn off lights after they have finished their work.

SECURITY AND IDENTIFICATION

The vendor shall take all measures necessary to comply and to ensure the employees of Contractor comply with the
security rules and regulations of the City and all Federal, State and local rules, laws and regulations. IT IS A
REQUIREMENT OF THIS CONTRACT THAT ALL EMPLOYEES OF THE CONTRACTOR BE BONDED AND BE DULY
AUTHORIZED TO WORK IN THE UNITED STATES.

Employees serving hereunder shall not use controlled substances not prescribed for them, or illegal substances on or off
the City’s premises, and shall not use alcohol on the City’s premises nor preceding their work shift, when to do so would in
any way affect the performance of the services. Contractor's employees shall not have any criminal record of
misdemeanors or felony, and are not permitted to carry weapons into the City’s premises. The Contractor shall attest in
writing, before a Notary, that a background check, to the full extent allowed by law, of employment history and references
has been conducted on each employee within four (4) weeks of initial employment and prior to commencing work on
City’s premises. Failure to submit said documentation shall result in rejection of bid.

The City shall have the right to request any additional investigative background information including, but not limited to,
the employment record of any personnel assigned to perform the services. The Contractor shall furnish, in writing, such
information to the extent allowed by law within (30) calendar days after receipt of written request from the City Purchasing
Agent. The City reserves the right to conduct its own investigation of any employee of the vendor, who, in the opinion of
the City, is not performing the services in a proper manner, or who is incompetent, disorderly, abusive, dangerous, or
disruptive or does not comply with the rules and regulations of the City. Such removal shall in no way be interpreted to
require dismissal or other disciplinary action of the employee by Contractor.

The Contractor shall establish, implement and maintain procedures and controls to ensure that each employee of the
Contractor complies with all applicable provisions of the contract and all site rules and practices of the City.

The Contractor must provide photo I.D.’s and uniform shirts for their employees to be worn at all times when working in
City buildings.

VENDOR SCHEDULE OF SPECIAL WORK

The Contractor shall be responsible for the scheduling of the cleaning requirements specified herein. Work shall be
scheduled in such a way that it does not disrupt the functions and normal day-to-day procedures of the City facilities. The
City reserves the right to approve and make suggested changes to the schedule set up by the Contractor.

Within thirty (30) days of Contract award, the Contractor shall provide a written schedule when special and seasonal work
will be performed (week of month and year), including window washing, tile acid washing, carpet cleaning, etc. Schedule
to include all seasonal, annual or weekly work. Three (3) copies of schedule shall be supplied to the Superintendent of
Public Buildings and be posted in the custodial closet of each building by the Contractor.

INSPECTIONS AND REPORTS

Contractor to insure adherence to schedule and level of cleanliness by having vendor’s supervisor inspect premises at
least once per month with a City representative. Contractor shall issue to City a written report of conditions and
exceptions (items requiring immediate attention) as a result of each inspection, and the date when the corrections are to
be completed. (SAMPLE — ATTACHMENT A). The inspection sheet must be similar to Attachment A and a copy shall be
provided to the Superintendent of Public Buildings.



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

COMPLIANCE WITH O.S.H.A. AND TRAINING PROGRAM

Contractor shall ensure conformance with O.S.H.A. regarding training for employees that work around hazardous
materials, especially in regards to blood borne pathogens. Certificate of training shall accompany this bid.
Documentation of cleaning procedures and complete ongoing training program shall be required for examination prior to
the award of this contract.

PROPERTY DAMAGE

The Contractor shall be responsible for repair of any damage to City property and restoration of any facility damage
beyond normal wear and tear, caused by Contractor’'s custodial activities. Repair and restoration shall be to the
satisfaction of the City. Any repair or restoration of these damages shall be performed at no cost to the City.

CONTACT PERSON

Contact person shall be Sean Hanley, Superintendent of Public Buildings, at (203) 797-4585.



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Patriot Drive, Danbury, CT 06810

Metro North Railroad Station

Service to be Performed Daily

Empty all waste receptacles inside and outside and replace liners.
Sweep and wash quarry tile floors using a disinfectant cleaner.

Clean, disinfect toilets, urinals and sinks in restrooms.

Clean and polish mirrors.

Sweep quarry tile floor and wash with disinfectant cleaner.

Replenish toilet paper, hand towels, hand soap, sanitary napkin bags.
Dust windowsills and ledges.

Spot clean glass doors.

Service to be Performed Weekly

Sweep front and rear platform to remove debris.
Wash both sets of glass doors.
Spot clean walls.

Service to be Performed Semi-Annually.

e Machine scrub quarry tile flooring and clean rinse to include restrooms.
e Service to be performed Monday thru Friday.
e Building Square Footage — 1,815 square feet plus platform.

Supplies to be Provided by Contractor

38 x 59 can liners, black, 100/cs

KC 151 c-fold towels, white, 2400/cs

KC 446 toilet tissue, 500 sheet, 2ply, 96 rolls/cs
Anti-microbial hand soap, 4/1 gal/cs



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Danbury Library Tech Center & Innovation Center
170in Street, Danbury, CT 06810

Description of Services, (Daily, Sunday thru Saturday, except Summer months, closed
Sunday’s Memorial day thru Labor Day).

e Clean and maintain all cigarette receptacles located outside of exterior doors. Sift out cigarette
butts from sand containers and remove debris in smoking areas.

e Empty trash and waste containers in all offices, rooms, hallways. Contractor shall transport
waste to containers designated by the City. Recycling materials shall be separated and
disposed of in City designated recycling containers.

e Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

e Maintain all desks, file cabinets, workstations, ledges, windowsills, conference rooms and all
furniture and bookshelves in a dust free condition. Clean plastic laminate surfaces daily with
an all-purpose cleaner.

e Clean, disinfect and polish all drinking fountains using disinfectant cleaner and a stainless steel
polish to preserve a shiny surface.

e Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners, stairs and baseboards. The vacuuming shall remove staples, particles of
paper or other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet daily.

e Sweep or dust mop and wet wash using a disinfectant cleaner all non-carpeted floor  areas.
Wash and mop procedures should leave a clean appearance without streaks or spots, and
should not be spattered on walls or baseboards. Remove gum and candy daily.

e Vinyl composition tile floors shall be washed and burnished. Ceramic tile, terrazzo or granite
floors tiles shall be maintained in a clean and stain-free condition. Contractor shall be
responsible for discoloration of any floors due to improper cleaning methods or misuse of
cleaning methods.

e Vacuum or sweep stairs, stairways and stairwells. Dust rails, wash stair treads and landings.
Clean and polish stainless steel or bright metal hand rails daily.

¢ Clean all building entranceways, inside and outside. Remove trash or litter mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

e Contractor must supply a Kaivac 1700 series and use Kaibosh disinfectant, cleaner and
disinfectant for all restrooms in the Library and Tech/Innovation center. Clean all toilets, sinks,
urinals, mirrors, floors, walls, partitions and fixtures. Contract shall furnish paper supplies.
Chrome and bright work shall be polished with suitable metal polish daily. Ceramic tile flooring
shall be maintained in a clean, unstained condition with sparkling appearance.




City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Danbury Library Tech Center & Innovation Center

(cont’d)

Thoroughly clean all glass in main lobby, elevator lobbies, mezzanines, and alternate
entrances. All other interior glass, Lexan and mirror surfaces shall be spot cleaned daily and
washed once per week.

Clean all chalkboards and other erasable surfaces upon request of users who will leave a note
on the board. Whenever requested and not less than once per month, liquid chalk surfaces
and white boards shall be thoroughly cleaned with a suitable liquid cleaner.

Wipe down and clean with disinfectant cleaners all counters, appliances, vending machines,
Tables, chairs and fixtures in locker rooms, offices, lounges, public areas, lobbies, entrances
and waiting rooms.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green
Seal Certified Degreaser to remove marks and spills.

Vacuum and wash elevator floors and carpet to include elevator door tracks. Wash and polish
interior and exterior surfaces of elevators.

Provide cleaner for servicing/cleaning of all restrooms (early afternoon, Noon until 2:00 PM
daily, Monday thru Sunday.

Description of Service to be performed weekly

Clean metal doors and kick plates on doors as needed, to remove stains, scuff marks and dirt.
Spot clean all partitions, cabinets, light switches doors and door frames.

Vacuum all Venetian and or vertical blinds on both sides.

Vacuum upholstered furniture and remove any dust or debris in crevices.

Clean and polish wood and metal surfaces to maintain a clean and lustrous appearance.

Dust or vacuum light fixtures, books, bookcases, shelves and artwork in all offices, lobby,
administrative and common areas.

Clean and disinfect all telephones using a germicidal detergent.

Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.
Spot clean insides of all windows.

Description of Services Semi-Annually.

Clean all carpeted corridors and main traffic areas using a green seal certified extraction
concentrate by means of hot water extraction.

All vinyl composition floors shall be machined scrubbed and recoated with two coats of green
seal certified floor finish.

All ceramic tile floors and walls in lavatories shall be power washed with the Kaivac,



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Danbury Library Tech Center & Innovation Center

Description of Services Annually

All vinyl composition floors shall be stripped and recoated using six coats of green seal
certified floor finish during the month of October.

Wash all windows inside and outside including interior glass during the month of July.

Wash exterior ceiling surface of all supply and returns diffusers with a green seal certified
cleaner.

Clean carpeted areas on three floors including tech center and innovation center using a green
seal certified extraction concentrate by means of hot water extraction during the month of April.

Service to be performed Monday thru Saturday (And Sundays from Labor Day to Memorial
Day Only)

Provide a Day Matron Monday thru Saturday for two hours to clean and restock restrooms.

Building Square Footage — 43,901 square feet

Equipment Required to be Kept on Site
e Kaivac 1750 Series

e Floor Burnisher

e Carpet Spotter

Supplies to be Provided by Contractor

24 x 31 liners, black, 500/cs

30 x 36 liners, black, 250/cs

38 x 58 liners, black, 100/cs

KC 1040 roll towels, 800’, white, 12/cs

KC 446 toilet tissue, 96 rolls, 500 sheets, 2ply
KC JRT Jr, 2000’ rolls, 1ply, 12/cs

800 ml anti-microbial hand cleaner, 12/cs
Sanitary disposal bags

10



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City Hall

155 Deer Hill Avenue, Danbury, CT 06810

Description of Services, (Daily, Monday thru Thursday).

Clean and maintain all cigarette receptacles located outside of exterior doors. Sift out
cigarette butts from sand containers and remove debris in smoking areas.

Empty trash and waste containers in all offices, rooms, hallways. Contractor shall transport
waste to containers designated by the City. Recycling materials shall be separated and
disposed of in City designated recycling containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, workstations, ledges, windowsills, conference rooms, council
chambers all furniture and bookshelves in a dust free condition. Clean plastic laminate
surfaces daily with an all-purpose cleaner.

Clean, disinfect and polish all drinking fountains using disinfectant cleaner and a stainless steel
polish to preserve a shiny surface.

Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners, stairs and baseboards. The vacuuming shall remove staples, particles of
paper or other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet daily.

Sweep or dust mop and wet wash using a disinfectant cleaner all non-carpeted floor  areas.
.Wash and mop procedures should leave a clean appearance without streaks or spots, and
should not be spattered on walls or baseboards. Remove gum and candy daily.

Vinyl composition tile floors shall be washed and burnished. Ceramic tile, terrazzo or granite
floors tiles shall be maintained in a clean and stain-free condition. Contractor shall be
responsible for discoloration of any floors due to improper cleaning methods or misuse of
cleaning methods.

Vacuum or sweep stairs, stairways and stairwells. Dust rails, wash stair treads and landings.
Clean and polish stainless steel or bright metal hand rails daily.

Clean all building entranceways, inside and outside. Remove trash or litter mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

Contractor must supply a Kaivac 1700 series and use Kaibosh disinfectant, cleaner and
disinfectant for all restrooms in the Library and Tech/Innovation center. Clean all toilets, sinks,
urinals, mirrors, floors, walls, partitions and fixtures. Contract shall furnish paper

supplies. Chrome and bright work shall be polished with suitable metal polish daily.

Ceramic tile flooring shall be maintained in a clean, unstained condition with sparkling
appearance.

11



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City Hall

(cont’d)

Thoroughly clean all glass in main lobby, elevator lobbies, mezzanines, and alternate
entrances. All other interior glass, Lexan and mirror surfaces shall be spot cleaned daily and
washed once per week.

Clean all chalkboards and other erasable surfaces upon request of users who will leave a note
on the board. Whenever requested and not less than once per month, liquid chalk surfaces
and white boards shall be thoroughly cleaned with a suitable liquid cleaner.

Wipe down and clean with disinfectant cleaners all counters, appliances, vending machines,
Tables, chairs and fixtures in locker rooms, offices, lounges, break rooms, public areas,
lobbies, entrances and waiting rooms.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green
Seal Certified Degreaser to remove marks and spills.

Vacuum and wash elevator floors and carpet to include elevator door tracks. Wash and polish
interior and exterior surfaces of elevators.

Provide day matron (7:00 AM — 11:00 AM for servicing/cleaning of all restrooms, kitchens,
council chambers, conference rooms, lobbies and elevators and Mayors suite, Monday thru
Thursday.

Description of Service to be Performed Weekly

Clean metal doors and kick plates on doors as needed, to remove stains, scuff marks and dirt.
Spot clean all partitions, cabinets, light switches doors and door frames.

Vacuum all Venetian and or vertical blinds on both sides.

Vacuum upholstered furniture and remove any dust or debris in crevices.

Clean and polish wood and metal surfaces to maintain a clean and lustrous appearance.
Dust or vacuum light fixtures, books, bookcases, shelves and artwork in all offices, lobby,
administrative and common areas.

Clean and disinfect all telephones using a germicidal detergent.

Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.
Spot clean insides of all windows.

12



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS
City Hall
(cont’d)

Description of Services Semi-Annually.

e Clean all carpeted corridors and main traffic areas using a green seal certified extraction

concentrate by means of hot water extraction.

e All vinyl composition floors shall be machined scrubbed and recoated with two coats of
green seal certified floor finish.

e All ceramic tile floors and walls in lavatories shall be power washed with the Kaivac,

Description of Services Annually

e Allvinyl composition floors shall be stripped and recoated using six coats of green seal
certified floor finish.

e Wash all windows inside and outside including interior glass during the month of July.

e Wash exterior ceiling surface of all supply and returns diffusers with a green seal certified

cleaner.

e Clean carpeted areas on three floors using a green seal certified extraction concentrate by

means of hot water extraction during the Month of April.

e One (1) Part Time Cleaner required on Day Shift Monday Thru Thursday, (four days),
7:00AM — 11:00 AM.

e Two Full Time Persons (8hours) required on night shift, Monday thru Thursday, (four days),

4:30 PM — 1:00 AM.

Building Square Footage — 64,661 square feet

Supplies to be Provided by Contractor

24 x 31 can liners, black, 500/cs

30 x 36 can liners, black, 250, cs

38 x 58 can liners, black, 100 cs

Bay West 316, 800’ rolls notched, white

KC 446 Toilet tissue, 96 rolls, 500 sheet, 2 ply
KC 151 c-fold towels, white, 2400/cs

KC JRT Jr 2000’ 1 ply, 12/cs

800 ml Anti-microbial hand cleaner, 12/cs
Sanitary disposal bags

Equipment Required to be Kept on Site

Kaivac 1750 Series

Floor Burnisher 2000 RPM
Carpet Extractor with 200 PSI
20” Floor Machine

13



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

POLICE STATION

375 Main Street, Danbury, CT 06810

Description of Services, (Daily, Sunday thru Saturday) 365 Days, Twice per Day

Clean and maintain all cigarette receptacles located outside of exterior doors. Sift out
cigarette butts from sand containers and remove debris in smoking areas.

Empty trash and waste containers twice per day, 365 days per year in all offices, rooms,
break areas, hallways. Contractor shall transport waste to containers designated by the City.
Recycling materials shall be separated and disposed of in City designated recycling
containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, workstations, ledges, windowsills, conference rooms, Police
Chief’s suite all furniture and bookshelves in a dust free condition. Clean plastic laminate
surfaces daily with an all-purpose cleaner.

Clean, disinfect and polish all drinking fountains using disinfectant cleaner and a stainless steel
polish to preserve a shiny surface.

Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners, stairs and baseboards. The vacuuming shall remove staples, particles of
paper or other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet daily.

Sweep or dust mop lobby floors, twice daily, 365 days per year wash and dry floors using a
24” automatic scrubber. All other tile will be wet wash using a disinfectant cleaner. Wash and
mop procedures should leave a clean appearance without streaks or spots, and should not be
spattered on walls or baseboards. Remove gum and candy daily.

Vinyl composition tile floors shall be washed and burnished. Ceramic tile, terrazzo or granite
floors tiles shall be maintained in a clean and stain-free condition. Contractor shall be
responsible for discoloration of any floors due to improper cleaning methods or misuse of
cleaning methods.

Vacuum or sweep stairs, stairways and stairwells. Dust rails, wash stair treads and landings.
Clean and polish stainless steel or bright metal hand rails daily.

14



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

POLICE STATION

375 Main Street, Danbury, CT 06810

(cont’d)

Clean all building entranceways, inside and outside. Remove trash or litter mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

Contractor must supply a Kaivac 1700 series and use Kaibosh disinfectant, cleaner and
disinfectant for all restrooms and cell area in the police station. Clean all toilets, sinks, urinals,
mirrors, floors, walls, partitions and fixtures. Contract shall furnish paper supplies. Chrome
and bright work shall be polished with suitable metal polish daily. Ceramic tile flooring shall be
maintained in a clean, unstained condition with sparkling appearance.

Thoroughly clean all glass in main lobby, elevator lobbies, mezzanines, and alternate
entrances. All other interior glass, Lexan and mirror surfaces shall be spot cleaned daily and
washed once per week.

Clean all chalkboards and other erasable surfaces upon request of users who will leave a note
on the board. Whenever requested and not less than once per month, liquid chalk surfaces
and white boards shall be thoroughly cleaned with a suitable liquid cleaner.

Wipe down and clean with disinfectant cleaners all counters, appliances, vending machines,
Tables, chairs and fixtures in locker rooms, offices, lounges, break rooms, public areas,
lobbies, entrances and waiting rooms.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green
Seal Certified Degreaser to remove marks and spills.

Vacuum and wash elevator floors and carpet to include elevator door tracks. Wash and polish
interior and exterior surfaces of elevators.

Provide one day porter and one day matron each receiving 8 hours per day for
servicing/cleaning of all restrooms, kitchens, office areas, conference rooms, lobbies and
elevators and police chief’s suite, Monday thru Sunday

Clean detention (lock-up areas) ladies, men’s and juvenile cells completely with Kaivac 1700
series, using Kaibosh disinfectant cleaner to include walls, toilet, bars, sleeping area and
walkways.

15



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

POLICE STATION
(cont’d)

Description of Service to be performed weekly

Clean metal doors and kick plates on doors as needed, to remove stains, scuff marks and dirt.
Spot clean all partitions, cabinets, light switches doors and door frames.

Vacuum all Venetian and or vertical blinds on both sides.

Vacuum upholstered furniture and remove any dust or debris in crevices.

Clean and polish wood and metal surfaces to maintain a clean and lustrous appearance.
Dust or vacuum light fixtures, books, bookcases, shelves and artwork in all offices, lobby,
administrative and common areas.

Clean and disinfect all telephones using a germicidal detergent.

Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.
Spot clean insides of all windows.

Auto scrub community room and burnish weekly.

All lobby entrance glass shall be washed floor to ceiling inside and out once per week.
Information desk and records: wash lobby windows once per week.

Description of Service Monthly.

Visitors lobby — high dusting shall be done using an Unger extension pole to remove cobwebs
and dust.

Hand dust or vacuum venetian blinds on both sides.

Hand dust light fixtures.

Auto scrub all cell areas and passage ways using a green sealed certified degreaser.

Dust walls floor to ceiling.

Description of Service Quarterly

Community shall be scrubbed and two coat of green sealed floor finish applied.
Dust and clean all HVAC vents
Scrub and recoat office and corridor floors using green seal certified floor finish.
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

POLICE STATION

(cont’d)

Description of Services Semi-Annually.

Clean all carpeted corridors and main traffic areas using a green seal certified extraction
concentrate by means of hot water extraction.

All vinyl composition floors shall be machined scrubbed and recoated with two coats of
green seal certified floor finish.

All ceramic tile floors and walls in lavatories shall be power washed with the Kaivac.

All interior partition glass will be washed during the months of July and October

Description of Services Annually

All vinyl composition floors shall be stripped and recoated using six coats of green seal
certified floor finish during the month of October.

Wash all windows inside and outside including interior glass during the month of July.
Wash exterior ceiling surface of all supply and returns diffusers with a green seal certified
cleaner.

Clean carpeted areas on three floors using a green seal certified extraction concentrate by
means of hot water extraction during the Month of April.

Auto scrub all VCT floors, strip vct floors annually and apply six coats of green seal certified
floor finish.

Pretreat and hot water extract all carpeting using a green seal certified extraction concentrate.

Wash venetian blinds during the month of November

Police Chief’s Suite Daily

Empty wastebaskets and replace liners once per day.

Vacuum and spot clean carpeting

Dust office furniture and furnishings, cabinets, windowsills, conference tables, etc.
Clean kitchen, sink, refrigerator, countertops, cabinets, microwave, etc.

Clean and disinfect the Chief’s private bathroom and shower.

Polish stainless steel kick plates and hand plates.

Description of Services Weekly

Spot clean partition glass daily and wash both sides.
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

POLICE STATION

(cont’d)

Description of Services Monthly

Dust walls floor to ceilings.

Hand dust or vacuum venetian blinds
Hand dust light fixtures.

Description of Services Quarterly
e Dust and wipe clean all HVAC diffusers

Description of Services Annually
e Pretreat and hot water extract carpet using a green sealed certified cleaner.

Description of services — Cell Area - 7 Days Per Week, 365 Days Per Year.

Empty waste baskets and replace liners once per day.

Sweep concrete flooring with push broom.

Concrete floor throughout the cell area shall be washed with Kaivac and Kaibosh disinfectant.
Kaivac with Kabosh disinfectant, cells (27) including toilets, sinks and walls.

Dust office furniture, ledges and window sills.

Kaivac Holding area for prisoners, processing area and interview rooms.

Spot clean partition glass.

Polish stainless steel fixtures.

Description of Services Weekly
e Wash partition glass.
e Hand dust light fixtures.

Description of Services Monthly
e Auto scrub concrete floors. Arrangements to be made with shift commander.
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

POLICE STATION

ALL WORK SHALL BE COORDINATED WITH SEAN HANLEY, SUPERINTENDENT OF
PUBLIC BUILDINGS AT 203-797-4585.

Services Shall Be Performed Sunday Thru Saturday, Seven (7) Days Per Week

Building Square Footage — 75,000 square feet

Minimum Staffing

e Two (2) Full-Time (8 hours) persons required on day shift Sunday thru Saturday, (seven
days), 7:00 AM — 3:30 PM, one male and one female

e Two (2) Full Time (8 hours) persons required on night shift, Sunday thru Saturday, (seven
days) after 5:00 PM.

Supplies to be provided by Contractor.
24 x 31 can liners, black

33 x 39 can liners, black

38 x 58 can liners, black

38 x 58 can liners, clear

KC 1040 roll towels, 800°, 1.5 core, 12/cs.
KC 151 c-fold towels, 2400/cs.

KC JRT Jr 2000'toilet tissue, 1 ply, 12/cs.
Soft Soap, 12 — 7.5 oz/w aloe cs.

Dial antimicrobial soap, 4/1 gal/cs
Sanitary disposal bags

Equipment to be kept on site by Contractor
e 247 auto scrubber, battery operated
e Kaivac 1750 series machine with 500 psi
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

ElImwood Hall
10 EImwood Place, Danbury, CT 06810

Description of Services, Daily, Monday thru Friday.

Clean and maintain all cigarette receptacles located outside of exterior doors. Sift out cigarette
butts from sand containers and remove debris in smoking areas.

Empty trash and waste containers in offices, rooms, hallways, Contractor shall transport waste
to containers designated by the City. Recycling materials shall be separated and disposed of
in City designated recycling containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, workstations, ledges, windowsills, conference rooms and all
furniture and bookshelves in a dust free condition. Clean plastic laminate surfaces daily with an
all-purpose cleaner.

Clean, disinfect and polish all drinking fountains using disinfectant cleaner and a stainless steel
polish to preserve a shiny surface.

Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet daily.

Sweep or dust mop floors and wet wash using a disinfectant cleaner all non-carpeted floor
areas. Wash and mop procedures should leave a clean appearance without streaks or spots,
and should not be spattered on walls or baseboards. Remove gum and candy daily.

Sweep and wet wash kitchen floors and clean all surfaces and polish with stainless steel
cleaner Monday-Wednesday-Friday.

Clean all building entranceways, inside and outside. Remove trash or litter mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

Clean and disinfectant all restrooms in front and rear of building. Clean all toilets, sinks,
urinals, mirrors, floors, walls, partitions and fixtures. Contractor shall furnish paper supplies.
Chrome and bright work shall be polished with suitable metal polish daily. Ceramic tile flooring
shall be maintained in a clean, unstained condition with sparkling appearance.

Thoroughly clean all glass in main lobby, and alternate entrances. All other interior glass,
Lexan and mirror surfaces shall be spot cleaned daily and washed once per week.
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Elmwood Hall
10 EImwood Place, Danbury, CT 06810

(cont’d)

Clean all chalkboards and other erasable surfaces upon request of users who will leave a note
on the board. Whenever requested and not less than once per month, liquid chalk surfaces
and white boards shall be thoroughly cleaned with a suitable liquid cleaner.

Wipe down and clean with disinfectant cleaners all counters, appliances, tables, chairs and
fixtures in public areas, lobbies, entrances.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green
Seal Certified Degreaser to remove marks and spills.

Description of Service to be performed weekly

Clean metal doors and kick plates on doors as needed, to remove stains, scuff marks and dirt.
Spot clean all partitions, cabinets, light switches, doors and door frames.

Vacuum all Venetian and or vertical blinds on both sides.

Vacuum upholstered furniture and remove any dust or debris in crevices.

Clean and polish wood and metal surfaces to maintain a clean and lustrous appearance.

Dust or vacuum light fixtures, books, bookcases, shelves and artwork in all offices, lobby,
administrative and common areas.

Clean and disinfect all telephones using a germicidal detergent.

Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.
Spot clean insides of all windows.

Description of Services Semi-Annually.
Clean all carpeted corridors and main traffic areas and lobby using a green seal certified

extraction concentrate by means of hot water extraction.

All vinyl composition floors shall be machined scrubbed and recoated with two coats of green
seal certified floor finish.

All ceramic tile floors and walls in lavatories shall be power washed with the Kaivac.
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

ElImwood Hall
10 EImwood Place, Danbury, CT 06810

(cont’d)

Description of Services Annually
All vinyl composition floors shall be stripped and recoated using six coats of green seal
certified floor finish during the month of October
Wash all windows inside and outside including interior glass during the month of July.
Wash exterior ceiling surface of all supply and returns diffusers with a green seal certified
cleaner.
Clean carpeted areas offices, lobbies and corridors using a green seal certified extraction
concentrate by means of hot water extraction during the month of April.

Service to be performed Monday thru Friday
Total Building Square Footage — 12,215 square feet

Supplies to be Supplies by Contractor

24 x 31 can liner, black, 500/cs

38 x 58 can liners, black, 100/cs

KC 1040 roll towels, 800’, 12/cs

KC 151 c-fold towels, 2400/cs white

KC 446 Toilet tissue, 500 sheet, 2ply, 96 rolls/cs
Anti-microbial hand soap, 4/1 gal/cs

Sanitary disposal bags
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

HATTERS PARK

7 East Hayestown Road, Danbury, CT 06811

Description of Services, Once Per Week.

Empty trash and waste containers in front office area, conference room and restrooms.
Contractor shall transport waste to containers designated by the City. Recycling materials
shall be separated and disposed of in City designated recycling containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, ledges, windowsills, conference rooms and all furniture and
bookshelves in a dust free condition.

Vacuum office carpeted floor areas, including under desks, chairs, tables and other furniture,
as well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet weekly

Clean front building entranceways, inside and outside. Remove trash or litter, mop and sweep.
Clean entrance door to remove fingerprints and smudges.

Clean and disinfectant restrooms. Clean all toilets, sinks, urinals, mirrors, floors, walls, and
fixtures. Contractor will not furnish paper supplies. Vinyl tile flooring shall be maintained in a
clean, unstained condition with sparkling appearance.

Wipe down and clean with disinfectant cleaners all counters, appliances, tables, chairs and
fixtures.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a
Green Seal Certified Degreaser to remove marks and spills.

Description of Service to be performed weekly
e Spot clean partitions, cabinets, light switches, doors and door frames.

e Vacuum upholstered furniture and remove any dust or debris in crevices.
¢ Clean and disinfect all telephones using a germicidal detergent.
¢ Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.

23



City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

HATTERS PARK
(cont’'d)

Description of Services Annually

e All vinyl composition floors in Kitchen, restrooms, bar area and connector area shall be
stripped and recoated using three coats of green seal certified floor finish during the month of
October.

e Wash all windows inside and outside including screens during the month of July.

¢ Wipe clean all HVAC registers and clean ceiling surface around them.

e Clean carpeted areas offices, lobbies and corridors using a green seal certified extraction

concentrate by means of hot water extraction during the month of April.

Banguet Hall, Restrooms, Kitchen and Bar Area.
e Sweep banquet hall floors, kitchen, bar area, remove gum or any foreign substance.

e Wash banquet hall floors, kitchen, bar area with disinfectant cleaner.

e Hand dust all window sills and ledges.

¢ Wipe clean with disinfect cleaner all counters in kitchen and bar area.

e Remove waste to a designated area for city trash pickup.

¢ Clean front entrance doors.

¢ Clean and disinfect restrooms, sweep and wash floors. REefill paper and soap supplies.

The above specifications are for special events cleaning. A monthly schedule will be
provided in advance of events. This is billed separately and not included in the base
contract.

Total Building Square Footage — 6.078 square feet

CONTRACTOR DOES NOT SUPPLY ANY TOILET PAPER, HAND TOWELS, HAND SOAP.

LINERS OR SANITARY DISPOSAL BAGS FOR THIS LOCATION.

In the event the city leases this building, this portion of the contract shall cease.
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”
SPECIFICATIONS

Old Library

226 Main Street, Danbury, CT 06810

Description of Services, First Floor, Monday, Wednesday, Friday.

o

Empty trash and waste containers on both floors in offices, rooms, hallways, break area and
restrooms. Contractor shall transport waste to containers designated by the City. Recycling
materials shall be separated and disposed of in City designated recycling containers.
Replace liners of appropriate size in waste receptacles each scheduled cleaning. If the
wastebasket gets soiled, they shall be cleaned with disinfectant cleaner by the contractor.
Maintain all desks, file cabinets, ledges, windowsills, conference rooms and all furniture and
bookshelves in a dust free condition.

Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet weekly.

Clean both building entranceways, inside and outside. Remove trash or litter, mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

Clean and disinfectant all restrooms on first floor. Clean all toilets, sinks, urinals, mirrors,
floors, walls, partitions and fixtures. Contractor shall furnish paper supplies. Chrome and
bright work shall be polished with suitable metal polish daily. Ceramic tile flooring shall be
maintained in a clean, unstained condition with sparkling appearance.

Wipe down and clean with disinfectant cleaners all counters, appliances, tables, chairs and
fixtures.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green
Seal Certified Degreaser to remove marks and spills.

Description of Service to be performed weekly

Spot clean all partitions, cabinets, light switches, doors and door frames.
Vacuum upholstered furniture and remove any dust or debris in crevices.

Clean and disinfect all telephones using a germicidal detergent.
Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Old Library

(cont’d)

Description of Services Annually
All vinyl composition floors shall be stripped and recoated using five coats of green seal

certified floor finish during the month of October

Wash all windows inside and outside including interior glass during the month of July.
Wipe clean all HVAC registers and clean ceiling surface around them.

Clean carpeted areas offices, lobbies and corridors using a green seal certified extraction
concentrate by means of hot water extraction during the month of April.

Machine scrub restroom floors and wash walls.

Service to be performed Tuesday and Thursday
Empty waste receptacle in Recital Hall, restrooms and front entrance. Contractor shall

transport waste to containers designated by the City. Recycling containers shall be separated
and disposed of in City designated recycling containers.

Replace liners of appropriate size in waste receptacles each scheduled cleaning. If the waste
receptacles get soiled, they shall be cleaned with as disinfectant cleaner by the contractor.
Hand dust all windowsills, ledges and furniture.

Vacuum all carpeted floors to include entrance stairwell and lower lobby.

Clean both building entrances inside and outside. Remove trash or litter, mops and sweep.
Clean glass entrance door to remove fingerprints and smudges.

Spot clean carpet weekly.

Clean and disinfect restrooms on second floor. Clean toilets, urinals, sinks, mirrors, floors,
partitions and fixtures.

Total Building Square Footage — 6,644 square feet

Supplies to be supplied by Contractor

24 x 31 can liners, 500/cs, black

40 x 48 can liners, 250/cs, black

KC 1040 roll towel, 800’°, 12/cs, white
KC JRT Jr, 2000, 12/cs, 1 ply
Anti-Microbial hand soap, 800 ml, 12/cs
Sanitary disposal bags
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City of Danbury, CT
Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City of Danbury — Parks, Maintenance, Forestry
1 Lions Way, Danbury, CT 06810

Description of Services, Daily, Monday thru Friday.

Empty trash and waste containers in offices, rooms, hallways, break area and restrooms.
Contractor shall transport waste to containers designated by the City. Recycling materials
shall be separated and disposed of in City designated recycling containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, workstations, ledges, windowsills, conference rooms and all
furniture and bookshelves in a dust free condition.

Clean, disinfect and polish drinking fountains using disinfectant cleaner and a stainless steel
polish to preserve a shiny surface.

Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet daily.

Sweep or dust mop floors in break area and wet wash using a disinfectant cleaner. Wash and
mop procedures should leave a clean appearance without streaks or spots, and should not be
spattered on walls or baseboards. Remove gum and candy daily.

Clean all building entranceways, inside and outside. Remove trash or litter mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

Clean and disinfectant all restrooms in front and rear of building.. Clean all toilets, sinks,
urinals, mirrors, floors, walls, partitions and fixtures. Contractor shall furnish paper supplies.
Chrome and bright work shall be polished with suitable metal polish daily. Ceramic tile flooring
shall be maintained in a clean, unstained condition with sparkling appearance.

Wipe down and clean with disinfectant cleaners all counters, appliances, Tables, chairs and
fixtures in break area.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a
Green Seal Certified Degreaser to remove marks and spills.
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City of Danbury — Parks, Maintenance, Forestry
1 Lions Way, Danbury, CT 06810

Description of Service to be performed weekly
e Spot clean all partitions, cabinets, light switches, doors and door frames.

e Vacuum upholstered furniture and remove any dust or debris in crevices.
e Clean and disinfect all telephones using a germicidal detergent.
¢ Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.

Description of Services Annually

All vinyl composition floors shall be stripped and recoated using five coats of green seal
certified floor finish during the month of October

Wash all windows inside and outside including interior glass during the month of July.
Wipe clean all HVAC registers and clean ceiling surface around them.

Clean carpeted areas offices, lobbies and corridors using a green seal certified extraction
concentrate by means of hot water extraction during the month of April.

Machine scrub restroom floors, wash partitions and walls to include locker rooms.

Service to be performed Monday thru Friday
Total Building Square Footage — 11,920 square feet

Supplies to be supplied by the Contractor
24 x 31 can liners, black, 500/cs

38 x 58 can liners, black, 100/cs

KC 1040 roll towels, 800’, white, 12/cs

KC JRT Jr, 2000’, 1 ply, 12/cs

Anti-Microbial Hand Soap, 12/800 ML /cs
Sanitary disposal bags
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Veterans Hall
One Memorial Drive, Danbury, CT 06810

Description of Services, Daily, Monday, Wednesday, Friday.

Empty trash and waste containers on both floors in offices, rooms, hallways, Kitchen area and
restrooms. Contractor shall transport waste to containers designated by the City. Recycling
materials shall be separated and disposed of in City designated recycling containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, ledges, windowsills, conference rooms and all furniture and
bookshelves in a dust free condition.

Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet weekly

Sweep or dust mop vinyl floor in break area and wet wash using a disinfectant cleaner. Wash
and mop procedures should leave a clean appearance without streaks or spots, and should
not be spattered on walls or baseboards. Remove gum and candy daily.

Clean front building entranceways, inside and outside. Remove trash or litter, mop and sweep.
Clean entrance door to remove fingerprints and smudges.

Clean and disinfectant all restrooms on first and second floor in front and rear of building.
Clean all toilets, sinks, urinals, mirrors, floors, walls, and fixtures. Contractor shall furnish paper
supplies. Ceramic or vinyl tile flooring shall be maintained in a clean, unstained condition with
sparkling appearance.

Wipe down and clean with disinfectant cleaners all counters, appliances, tables, chairs and
fixtures.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green
Seal Certified Degreaser to remove marks and spills.

Description of Service to be performed weekly
e Spot clean partitions, cabinets, light switches, doors and door frames.

e Vacuum upholstered furniture and remove any dust or debris in crevices.
¢ Clean and disinfect all telephones using a germicidal detergent.
¢ Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Veterans Hall
(cont’'d)

Description of Services Annually
¢ All vinyl composition floors shall be stripped and recoated using three coats of green seal

certified floor finish during the month of October

¢ Wash all windows inside and outside including screens during the month of July.

¢ Wipe clean all HVAC registers and clean ceiling surface around them.

e Clean carpeted areas offices, lobbies and corridors using a green seal certified extraction
concentrate by means of hot water extraction during the month of April.

e Machine scrub restroom floors and wash walls.

Service to be performed Monday, Wednesday, Friday.
Total Building Square Footage — 3,129 square fee

Supplies to be Supplied by the Contractor
40 x 46 can liners, 1.5 mil, 100/cs, black

KC 1040 roll towels, 800’, white, 12/cs

KC 446 toilet tissue, 500 sheet, 2ply, 96 rolls/cs
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City of Danbury — Old Jall

80 Main Street, Danbury, CT 06810

Description of Services, Daily, Monday thru Friday.

Empty trash and waste containers on both floors in offices, rooms, hallways, break area and
restrooms. Contractor shall transport waste to containers designated by the City. Recycling
materials shall be separated and disposed of in City designated recycling containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, workstations, ledges, windowsills, conference rooms and all
furniture and bookshelves in a dust free condition.

Clean, disinfect and polish drinking fountains using disinfectant cleaner and a stainless steel
polish to preserve a shiny surface.

Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet daily.

Sweep or dust mop floors in break area and wet wash using a disinfectant cleaner. Wash and
mop procedures should leave a clean appearance without streaks or spots, and should not be
spattered on walls or baseboards. Remove gum and candy daily.

Clean both building entranceways, inside and outside. Remove trash or litter, mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

Clean and disinfectant all restrooms on first and second floor in front and rear of building.
Clean all toilets, sinks, urinals, mirrors, floors, walls, partitions and fixtures. Contractor shall
furnish paper supplies. Chrome and bright work shall be polished with suitable metal polish
daily. Ceramic tile flooring shall be maintained in a clean, unstained condition with sparkling
appearance.

Wipe down and clean with disinfectant cleaners all counters, appliances, tables, chairs and
fixtures in break area.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a
Green Seal Certified Degreaser to remove marks and spills.
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City of Danbury — Old Jail

80 Main Street, Danbury, CT 06810

(cont’d)

Description of Service to be performed weekly
. Spot clean all partitions, cabinets, light switches, doors and door frames.

Vacuum upholstered furniture and remove any dust or debris in crevices.

. Clean and disinfect all telephones using a germicidal detergent.

Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free
appearance.

Description of Services Annually
All vinyl composition floors shall be stripped and recoated using five coats of green seal
certified floor finish during the month of October.
Wash all windows inside and outside including interior glass during the month of July.
Wipe clean all HVAC registers and clean ceiling surface around them.
Clean carpeted areas offices, lobbies and corridors using a green seal certified
extraction concentrate by means of hot water extraction during the month of April.

. Machine scrub restroom floors and wash walls.

Service to be performed Monday thru Friday
Total Building Square Footage — 3,800 square feet

Supplies to be supplies by Contractor

24 x 31 can liners, 500/cs black

30 x 36 can liners, 250/cs black

38 x 58 can liners, 100/cs black

Bay West 800’ roll towel notched, white, 12/cs
KC JRT Jr 2000’ 1 ply, 12 rolls/cs
Anti-Microbial hand soap, 800 ml, 12/cs
Sanitary disposal bag
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

Tarrywile Mansion Office
70 Southern Boulevard, Danbury, CT 06810

Description of Services, twice per month

Empty trash and waste containers on in second floor office area, conference room and
restrooms. Contractor shall transport waste to containers designated by the City. Recycling
materials shall be separated and disposed of in City designated recycling containers.

Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

Maintain all desks, file cabinets, ledges, windowsills, conference rooms and all furniture and
bookshelves in a dust free condition.

Vacuum office carpeted floor areas, including under desks, chairs, tables and other furniture,
as well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

Remove spots from carpet weekly

Clean building entrance to second floor, inside and outside. Remove trash or litter. Clean
entrance door to remove fingerprints and smudges.

Clean and disinfectant both restrooms. Clean all toilets, sinks, urinals, mirrors, floors, walls,
and fixtures. Contractor will not furnish paper supplies. Vinyl tile flooring shall be maintained
in a clean, unstained condition with sparkling appearance.

Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green
Seal Certified Degreaser to remove marks and spills.

Description of Service to be performed monthly

e Spot clean patrtitions, cabinets, light switches, doors and door frames.

e Vacuum upholstered furniture and remove any dust or debris in crevices.

¢ Clean and disinfect all telephones using a germicidal detergent.

¢ Dust or vacuum ceiling diffusers and adjacent ceiling tiles to maintain a dust free appearance.
e Service shall be performed in Office Area twice per month.

e Environmental Center Restrooms

e Service must be performed Bi-Weekly during Spring, Summer and Fall.
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Bid #01-15-16-05 “Custodial Services — Public Buildings”
SPECIFICATIONS

Tarrywile Mansion Office
(con’t)

Services to be Provided for Special Events

e Dust mop first and second floors. Damp any spillage.

¢ Vacuum stairwell and carpeting.

e Clean and disinfect bathrooms.

e Hand dust all windowsills, ledges railings and edge of stairs.
e Sweep and wash kitchen floor with disinfectant cleaner.

¢ Wipe kitchen counters with a disinfectant cloth.

When requested furniture shall be moved between first and second floors prior to events
and placed back after the event.
Total Building Square Footage — 4,189 square feet

CONTRACTOR DOES NOT SUPPLY ANY TOILET PAPER, HAND TOWELS, HAND SOAP,
LINERS OR SANITARY DISPOSAL BAGS FOR THIS LOCATION.
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City of Danbury, Public Works Complex

53 Newtown Road, Danbury, CT 06810

Description of Services, Daily, Monday thru Friday.
Areas to be serviced Public Works Directors Office, Director of Buildings and Grounds,
Public Utilities, Highway Department, Forestry Department and Equipment Maintenance

Clean and maintain all cigarette receptacles located outside of entrance doors.

e Empty trash and waste containers in offices, rooms, hallways, Contractor shall transport waste
to containers designated by the City. Recycling materials shall be separated and disposed of
in City designated recycling containers.

e Replace liners of appropriate size in waste receptacles nightly. If the wastebasket gets soiled,
they shall be cleaned with disinfectant cleaner by the contractor.

e Maintain all desks, file cabinets, workstations, ledges, windowsills, conference rooms and all
furniture and bookshelves in a dust free condition.

e Clean, disinfect and polish all drinking fountains using disinfectant cleaner and a stainless steel
polish to preserve a shiny surface.

e Vacuum all carpeted floor areas, including under desks, chairs, tables and other furniture, as
well as corners and baseboards. The vacuuming shall remove staples, particles of paper or
other materials, mud, dirt or any debris on the carpet.

o Remove spots from carpet daily.

e Sweep or dust mop floors and wet wash using a disinfectant cleaner all non-carpeted floor
areas. Wash and mop procedures should leave a clean appearance without streaks or spots,
and should not be spattered on walls or baseboards. Remove gum and candy daily.

e Sweep and wet wash kitchen floors, clean microwaves and sinks.

e Clean all building entranceways, inside and outside. Remove trash or litter, mop and sweep.
Clean glass entrance door to remove fingerprints and smudges.

e Clean and disinfectant all restrooms in offices. Clean all toilets, sinks, urinals, mirrors, Bradley
sinks, floors, walls, partitions and fixtures. Contractor shall furnish paper supplies. Ceramic
tile flooring shall be maintained in a clean, unstained condition with sparkling appearance.

e All other interior glass, Lexan and mirror surfaces shall be spot cleaned daily and washed once
per week.

¢ Clean all chalkboards and other erasable surfaces upon request of users who will leave a note
on the board. Whenever requested and not less than once per month, liquid chalk surfaces
and white boards shall be thoroughly cleaned with a suitable liquid cleaner.

¢ Wipe down and clean with disinfectant cleaners all counters, appliances, tables, chairs and
fixtures in public areas, lobbies, entrances.

e Keep all walls in a thoroughly clean condition throughout the building. Spot clean with a Green

Seal Certified Degreaser to remove marks and spills.
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Bid #01-15-16-05 “Custodial Services — Public Buildings”

SPECIFICATIONS

City of Danbury, Public Works Complex

(con’t)
Description of Service to be performed weekly

Spot clean all partitions, cabinets, light switches, doors and door frames.

Vacuum all Venetian and or vertical blinds on both sides.

Vacuum upholstered furniture and remove any dust or debris in crevices.

Clean and polish wood and metal surfaces to maintain a clean and lustrous appearance.
Dust or vacuum light fixtures, books, bookcases, shelves and artwork in all offices, lobby,
administrative and common areas.

Clean and disinfect all telephones using a germicidal detergent.

Description of Services Semi-Annually.

All vinyl composition floors shall be machined scrubbed and recoated with two coats of green
seal certified floor finish.

All ceramic tile floors and walls in lavatories shall be power washed with the Kaivac including
walls and partitions.".

Description of Services Annually

All vinyl composition floors shall be stripped and recoated using five coats of green seal
certified floor finish during the month of October

Wash all windows inside and outside including interior glass during the month of July.
Wash exterior ceiling surface of all supply and returns diffusers with a green seal certified
cleaner.

Clean carpeted areas offices, lobbies and corridors using a green seal certified extraction
concentrate by means of hot water extraction during the month of April.

Service to be performed Monday thru Friday

Total Building Square Footage per Building:

v" Public Buildings #5 1028 SF
v Public Utilities & Antonio’s Office 2238 SF
v' Highway 1720 SF
v’ Garage #4 808 SF
v' Tree Department 303 SF

CONTRACTOR DOES NOT SUPPLY ANY TOILET PAPER, HAND TOWELS, HAND SOAP.

LINERS OR SANITARY DISPOSAL BAGS FOR THIS LOCATION.
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EXCEPTIONS

Page #

Paragraph

Item Description & Alternate Proposal
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REFERENCES

List Below at least five (5) references for similar projects, including all information requested. THIS PAGE MUST BE COMPLETED. If Bidders wish to

keep their references confidential, this page may be removed from the bid package and submitted with the bid in a separate sealed envelope marked

“REFERENCES — CONFIDENTIAL”. The City of Danbury is not responsible for maintaining the confidentiality of the references unless this procedure is
followed.

1

Client

Project Address

Approximate $ Value Date: Started Completed
Contact: Name Telephone #
2) Client
Project Address
Approximate $ Value Date: Started Completed
Contact: Name Telephone #
3) Client
Project Address
Approximate $ Value Date: Started Completed
Contact: Name Telephone #
4) Client
Project Address
Approximate $ Value Date: Started Completed
Contact: Name Telephone #
5) Client
Project Address
Approximate $ Value Date: Started Completed
Contact: Name Telephone #
Bid Title
Company
Bid #
Street
City, State, Zip Telephone #
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INSTRUCTIONS TO BIDDERS

Sealed bids will be received at the Office of the Purchasing Agent, 155 Deer Hill Avenue, Danbury, CT 06810 until the
time and date specified on the cover sheet. Bids received later than the time specified will not be accepted. Amendments
to or withdrawal of any section of the submitted bid received later than the time & date set for the bid opening will not be
considered. Bid proposals must remain in effect for a minimum of 30 days unless otherwise noted elsewhere in the bid
specifications.

BID DOCUMENTS: are available upon receipt of this invitation (if not attached) over the internet at the City’s website:
www.danbury-ct.gov. Adobe Acrobat reader is required to view this document. If you do not have this software you may
down load at no cost from Adobe at http://www.adobe.com. Businesses without internet access may obtain a copy of the
bid by contacting the Purchasing Agent’s Office, City Hall, 155 Deer Hill Avenue, Danbury, CT 06810, (203) 797-4571.

BID BOND: shall be in the amount of $5,000.00 made out in favor of the City of Danbury and issued by a Surety company
acceptable to the City of Danbury, and must accompany each bid. A certified check in the same amount may be
submitted in lieu of the bid bond. Bids submitted without Certified Check or Bid Bond will not be accepted. The City of
Danbury will not be held liable for the accrual of interest on any check held by the City in conjunction with this bid. All
checks or bid bonds will be refunded to the unsuccessful bidders after award of the bid. The deposit check or Bid Bond of
the successful bidder will be held in escrow until such time as the City determines that the bidder has or will meet their
obligations as stated by the bid. If the bidder fails or refuses within a reasonable time after due notice that the contract has
been awarded, to execute the same, an amount representing a loss to the City by reason of such failure shall be retained
and paid into the City treasury.

REPLIES: whether bid or no bid, must have the bid number clearly identified on the outside of the envelope. Bidders not
marking the envelopes with the Bid number and date/time of opening on the envelope will have no recourse against the
City of Danbury or its employees. Such bidders run the risk of the bid being opened prior to the scheduled Bid Opening
time. Once opened such bids are public record. Any alleged oral agreement made by a bidder or contractor with any
agency or employee of the City of Danbury will be disregarded.

FREIGHT: Prices quoted shall be net delivery F.O.B. Danbury, CT. All bid prices must include prepaid delivery,
assembly, and/or installation (ready for operation and/or use) of all equipment and/or materials to the individual
locations(s) as designated by the Purchasing Agent. All bid prices are to be submitted on the sheets provided for this bid.
Quantities and pricing are to be listed in accordance with these sheets.

QUESTIONS: Request for interpretation of any portion of the bid may be made by telephone to the Purchasing Agent at
203-797-4571. All replies will be given verbally and a copy of any such inquiry and advice (if deemed vital to the bid by
the Purchasing Agent) will be made available to each prospective bidder in the form of an addendum. Bidder should
check the City’s website for addendums/updates 48 hours prior to the bid opening.

IDENTICAL BIDS: In the event of receipt of identical bids as to offerings, delivery, service, content, price, etc., the bid will
be awarded in accordance with the information contained in the bid document, based on first received as to date and time
of receipt of the bid.

NON-COLLUSION STATEMENTS: In order for bids to be considered, a non-collusive statement must be submitted
with the bid. A sample non-collusive bid statement is attached. Bidders may elect to submit their own notarized non-
collusion statement.

CONDITIONAL, QUALIFIED OR NON-RESPONSIVE BIDS/PROPOSALS: All bids/proposals shall be submitted in the
form and manner as indicated by the bid documents and bid forms. Any proposal which is not submitted in the form and
manner indicated by the bid documents or which contains information, statements, conditions, or qualifications which
place conditions or qualifications on the proposal submittal for purposes of making an award, or which alter any proposal
terms, conditions, specifications, or forms, which has not been previously approved by written addendum from the
Purchasing Agent, or which does not meet legal requirements, shall be declared as a qualified, conditional, or non-
responsive proposal and shall be rejected without further consideration. Any proposal response that does not fully
respond to and comply with all detailed specifications or requests for information, including execution of proposal forms,
may be declared “non-responsive” and recommended for rejection. The City of Danbury shall not be responsible for any
errors or omissions by the Offeror.

CONTRACT: The party to whom the contract is awarded will be required to execute the contract in the form attached,
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and furnish the referenced performance bond within fifteen (15) days, excluding Sundays and legal holidays, from the
date of the mailing of the notice from the City of Danbury to the bidder, that the contract is ready for signature.

TAXES: Omit all State and Federal taxes from the bid. The City of Danbury is exempt from the payment of taxes
imposed by Federal government and/or the State of Connecticut.

OWNERSHIP OF DOCUMENTS: All documents, including drawings, plans, specifications, videotapes, or other
documents or maps prepared by a contractor pursuant to any agreement arising from this bid shall become the
property of the City of Danbury upon completion of the project or any termination of the project prior to the completion
of the project.

LEGALITY: All bid offers for commodities, work, materials, or equipment hereunder shall comply in every respect with
the laws, specifications and requirements of the State of Connecticut and the Federal government. Contractor will
comply with the provisions of the Connecticut Fair Employment Practices Law.

LANGUAGE DISPUTES: Any disputes over the interpretation and/or meaning of any individual terms, conditions, and/or
language within this Request for Bid/Proposal document shall be resolved by and at the sole discretion of the City
Purchasing Agent in a manner that is in the best interest of, and best advantage to, the City of Danbury, provided any
such interpretation shall be reasonable.

RESPONSIBILITY: The Contractor shall save the City of Danbury, its agents or employees, harmless from liability of
any kind for all claims of labor payments and materials furnished for this work, and for use of any copyrighted or
uncopyrighted composition, secret process patented or unpatented invention, article or application furnished or used in
the performance of the contract of which the Contractor is not the patentee, assignee, or licensee. The successful bidder
agrees to indemnify and hold harmless the City of Danbury, its agents and employees from any and all liability arising
out of the successful bidders’ operations, functions and/or supplied items.

The successful bidder, vendor, and/or contractor must protect all property of the City of Danbury (i.e. all floors, furniture,
grass, land, etc.) from injury or other damage. Any damage so caused must be repaired by contractor/vendor at his/her
own expense. At the completion of work, the vendor and/or contractor must remove from the premises all surplus
materials and all debris created by same. The premises must be left in a broom-clean and finished condition acceptable to
the owner or its agents. Successful bidder will furnish adequate protection from damage for all work and to repair damage
of any kind, for which he or his workers are responsible, to the premises or equipment to his own work or to the work of
other contractors.

DEFAULT: It shall be understood that a bidder supplying equipment and/or supplies will be considered to be in default
iffwhen they have not delivered the item(s) within the time constraints listed in this document or subsequent purchase
orders and/or contract. Bidders providing a service and/or construction will be considered to be in default iffiwhen they
have failed to meet the completion date set forth in this document or its subsequent contract and/ or purchase orders and/
or they have ceased work on the project for a period of fifteen (15) working days, cumulative or consecutive.

TRADE NAME REFERENCES: Any and all references to trade names, types, styles, model humbers, stock humbers or
catalogs are intended to be descriptive only and not restrictive. The intention is to indicate to bidders the type and quality
of the articles and or materials that will be satisfactory. When reviewing the information, it is the responsibility of the
prospective bidder to inform the City of Danbury of any discrepancy that is found (i.e. number listed does not fit item
description). Bids received on other makes or models with reference to other catalogs will be considered. The bidder is to
clearly state in his/her bid exactly what he/she intends to furnish and to furnish with his/her bid a cut or illustration or other
descriptive matter that will clearly indicate and give specification as to the product he/she proposes to furnish. Where a bid
is offered on an item other than the trade standard used in the specification the item should be identified on the bid form
by entering the MAKE, TRADE NAME AND MODEL NUMBER. It is understood that any substitute and/or alternate that
might be offered are guaranteed by the bidder to be of equal or better quality than is referenced in the bid. The item(s)
must be equivalent as to function, basic design, type and quality of material, method of construction and any required
dimensions. It shall be further understood that during original as well as subsequent shipments spot checks will be
performed to insure that the items received are in fact the items offered in the bid. When received, should items/materials
prove to be different from what was bid in any way, the bidder agrees to the return of the items and agrees to supply
correct items (per bid specifications) at the bidders expense. In the event this return action is required, it is understood the
bidder may be subject to removal from the City’'s approved bidder’s list. Bidders are cautioned that surplus, seconds,
factory rejects, floor samples, close outs or distressed items are not acceptable and shipments of substitutions, defective
or shop-worn equipment will be returned for a full refund at the vendor’s expense.

QUANTITY: The quantities and/or materials listed in the specifications/bid sheets may be increased or decreased by the
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City of Danbury or its designated representative based on actual need at the time the purchase orders are placed.

QUALITY: The City of Danbury reserves the right to reject any proposal in whole or in part offering equipment and/or
materials and/or services that in its or its agent’s opinion does not meet the quality standards desired. Such decision is
final and not subject to further recourse by the bidder.

SAMPLES: forwarded by the bidder will be returned to the bidder at his request and expense. Requests for return of
samples must be submitted in writing at the time the sample is given to the City of Danbury or its representative.
Samples not returned to the bidder will be disposed of at the discretion of the City of Danbury or its designated
representative. Large pieces of equipment submitted for evaluation and inspection are to be picked up by the bidder
within 30 days of the bid opening date. The City of Danbury or its designated agent will dispose of items not picked up
within 30 days.

AWARD: It is the intent to award this bid in its entirety to one bidder, however, the City reserves the right to award the
bid line item by line item if it is deemed in its best interest to do so. In addition, bidders are advised that should budgetary
constraints dictate, part, and/or all the items in this bid may be rejected. This decision shall be considered final and not
subject to recourse by the bidder.

In determining the lowest or highest responsible bidder, the City reserves the right to consider, in addition to price, the
compatibility, quality, cost of maintenance and availability of parts, experience and/or past performance of the bidder,
sufficiency of the financial resources of the bidder as relates to the offerings as well as the ability of the bidder to provide
future maintenance and service.

Documents previously submitted to the City of Danbury will not be considered as satisfying submission
requirements for this bid.

No bidder can claim any contract rights by virtue of bidding alone. Awarding of the contract means actual written notice
by letter and a properly executed purchase order to the bidder or bidders to whom the bid has been awarded.

OPTION TO RENEW: This bid, once awarded, may be extended by mutual consent for up to three (3) additional one-year
periods.

BONDS (if applicable):

Performance Bond: The Contractor, when awarded the Bid, must submit within 10 days of the bid award, and
before beginning the work or signing a contract, a Performance Bond amounting to one hundred percent (100%)
of the total amount of the bid. Said performance bond must be in favor of the City of Danbury and executed by a
surety company authorized to do business in the State of Connecticut. The City of Danbury reserves the right to
retain the Bid Bond or Certified Check on bids below $25,000.00 as a Performance Bond. On bids of $25,000.00
or more the Performance Bond may be furnished in the following manner: Performance Bond, Surety Bond,
Certified Check, Bank Check, Savings Account in both the City & Vendor's name or Letter of Credit.

Maintenance Bond: The contractor, upon signing a contract and before beginning the work, must submit to the
Purchasing Agent a Maintenance Bond to guarantee that if defects in either labor or materials become evident
within one year after completion and acceptance of work will be fixed at no cost to the City of Danbury. The
maintenance bond may be included as a portion of the Performance Bond or as a separate bond. If it is issued as
a separate bond said maintenance bond must be in favor of the City of Danbury and issued by a surety company
licensed and authorized to do business in the State of Connecticut.

Labor and Material Bonds: Pursuant to Section 49-41(a) of the Connecticut General Statutes, as may be
amended from time to time, a project for the construction, alteration or repair of any public building or public work,
where the contract award amount is in excess of $100,000.00, a labor (payment) and material bond in the full
amount of the contract must be furnished to the City with a surety or sureties satisfactory to the City. Said bonds
shall be filed with the Purchasing Agent on or before the award date. Any such bond shall have as principal the
name of the person awarded the contract.

Consent for Release of Final Payment: AIA Document G707 & G706, or equivalent, must be signed and

returned by the Surety Company before final payment will be released to the contractor.

INSURANCE:
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See accompanying contract for insurance requirements (Section 12)

PERMITS: The successful bidder agrees to obtain all work/building permits as might be required. The cost of obtaining
such permits is the responsibility of the bidder. The City of Danbury reserves the right to waive local permit fees. In
addition, it shall be understood that where property lines are to be considered, bidders are to verify said lines and
measurements with proper City Officials prior to commencement of work. It is to be understood that any/all specifications
and/or plans or drawings contained in or developed as a result of the bid process are and shall be presented subject to
the approval of the City of Danbury planning, zoning and building officials and that awards made prior to said approval are
subject to cancellation.

PREVAILING WAGE: When the State of Connecticut Prevailing Wage Rate is applicable to the bid, the successful bidder
must submit a Certified Payroll Record prior to any request and/or invoice for payment.

SAFETY:

Machine and/or Equipment Hazard Assessment and Safety Training: Upon delivery of machines and/or
equipment, suppliers are required to provide to the end-user employees, at no additional charge, a training
session, which will emphasize hazard awareness and assessment and the safe use of such
machinery/equipment.

Occupational Safety and Health Act of 1970: Seller shall warrant that the machinery, equipment or other
materials covered hereby shall upon delivery to the City of Danbury, be in compliance with the standards required
by said Act and any updates as pertain to or reference said Act as well as the standards required by comparable
State and local laws, if any, for such machinery, equipment or other materials in effect at the time of delivery.

Machines and/or Equipment Lockout/Tag out: In an effort to comply with OSHA'’s final rule on the control of
hazardous energy sources, vendors must warrant that any and all machines and/or equipment as is covered
under this bid will be supplied and/or installed equipped with lockout/tag out devices as prescribed by OSHA.

Toxic Substance Control Act (PL94-469): Seller warrants that each and every chemical substance constituting
or contained in the products sold or otherwise transferred to the City of Danbury under this bid and subsequent
purchase orders is not on the list of prohibited chemical substances compiled and published by the Administrator
of the Environmental Protection Agency pursuant to Act PL94-469 and are otherwise in compliance with said Act.

Hazardous Materials: Any materials required by this bid and subsequent purchase orders that are hazardous
under federal, state, or local statute, ordinance, regulation, or agency order will be packaged, labeled, marked
and shipped by the seller to comply with all federal, state and local regulations then in effect including but limited
to the provisions of the Hazardous Materials Transportation Act and Regulations promulgated there under and will
further comply with any special requirements and any policies and procedures of the City of Danbury relating to
the purchase of hazardous materials as might be noted on subsequent purchase orders or otherwise
communicated to seller in writing.

Material Safety Data Sheets: Shall be provided by the Seller upon delivery to the City of Danbury of any goods
having constituents listed in the following references - OSHA 1910, ACHIG Current Threshold Values, DOT
HazMat Table 49, IARC Carcinogen List, National Toxicology Program Carcinogen List, and/or Radioactive
Materials. These Material Safety Data Sheets must be consistent with and include information required by the
OSHA Hazard Communication Standard published as 29 CFR 1910.1200, as the same may be amended or
supplemented from time to time.

Asbestos: Bidders are advised that asbestos-containing material may be located in the boiler rooms, pipe
tunnels, storage areas and various portions of City buildings. Before proceeding on any contractual work on City
buildings or their interiors, it is mandatory that bidders familiarize themselves with the asbestos-containing
material and that said material be considered as a health hazard and all precautionary measurers according to
the Ahera Rules & Regulations be observed. It is the bidder’'s responsibility to notify all employees and/or
subcontractors of this notification.

EEO: The successful bidder shall provide any/all additionally required, affirmative action statements, fair employment
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plans and non-discrimination programs and statement as might be required by the City of Danbury. In connection with
the execution of this bid, subsequent purchase orders and/or contracts, the seller shall not discriminate against any
employee or applicant for employment because of age, race, religion, color, sex or national origin. Bidders must comply
with all rules & regulations of the Department of Labor with regard to Equal Employment Opportunities as pertains to
municipalities.

TERMINATION OF CONTRACT: Any contract entered into by the City and the successful bidder shall provide that the
City may terminate the contract upon thirty (30) days notice to the bidder.

The City of Danbury reserves the right to award or reject any or all bids, or any portion thereof, to waive
technicalities, and to award the bid and/or contracts to one or more bidders submitting essentially identical
proposals and, that in the City’s judgment, will best serve the public interest.

The terms and conditions of these “Instructions to Bidders” are made a part this bid.

43



SAMPLE FORM

Bid #

NON-COLLUSION AFFIDAVIT

STATE OF COUNTY OF

being first duly sworn, deposes and says that:

1. lam of , the bidder
that has submitted the attached request for bid for ;

2. | am fully informed respecting the preparation and contents of the attached bid and of all
pertinent circumstances respecting such bid;

3. Such bid is genuine and is not a collusive or sham bid,;

4. Neither the bidder nor any of its officers, partners, owners, agents, representatives, employees
or parties of interest, including this affiant, has in any way colluded, conspired, connived or
agreed directly or indirectly with any other bidder, firm or person to submit a collusive or sham
bid in connection with the work for which the attached bid has been submitted nor has it in any
manner, directly or indirectly, sought by agreement or collusion or communication or
conference with any other bidder, firm or person to fix the price or prices in the attached bid or
of any other bidder, or to fix any overhead, profit or cost element of the bid price or the price of
any bidder, or to secure through any collusion, conspiracy, connivance or unlawful agreement
any advantage against the City of Danbury or any person interested in the proposed bid; and

5. The price or prices quoted in the attached bid are fair and proper and are not tainted by any
collusion, conspiracy, connivance or unlawful agreement on the part of the bidder or any of its
agents, representatives, owners, employees, or parties in interest, including this affiant.

Signed

Title

Subscribed and sworn to before this

day of , 20
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My commission expires

SAMPLE FORM

Bid #

City
Architect
Contractor
Surety
Other

Oo0oooao

PROJECT/BID NUMBER:

TO: City of Danbury
Attn: Purchasing Agent
155 Deer Hill Avenue
Danbury, CT 06810

CONTRACTOR:

In accordance with the provisions of the contract between the City of Danbury and the contractor as
indicated above, the (insert name & address of Surety Co.)

, SURETY COMPANY on bond of

(insert name & address of Contractor)

, CONTRACTOR, hereby
approves of the final payment to the Contractor, and agrees that final payment to the Contractor shall
not relieve the surety Company of any of its obligations to the City of Danbury as set forth in the
Surety Company’s bond.

Subscribed and sworn to before this
day of , 20

Surety Company

Authorized Representative’s Signature

Notary Public

Title
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My commission expires

BID SUBMITTAL CHECKLIST

THE FOLLOWING ITEMS ARE TO BE INCLUDED WITH YOUR BID
SUBMITTAL:

o BID COVER SHEET - WITH YOUR COMPANY INFORMATION
COMPLETED

o PROPOSAL SHEET(S), IF SEPARATE FROM THE BID COVER
SHEET

o EXCEPTIONS PAGE
o REFERENCES PAGE
o BID BOND

o CERTIFICATE OF INSURANCE — PLEASE NOTE THAT THE CITY
OF DANBURY IS TO BE LISTED AS AN ADDITIONAL INSURED ON
THE POLICY

o NON-COLLUSION AFFADAVIT

PLEASE NOTE REPLIES: whether bid or no bid, must have the bid number clearly identified on the
outside of the envelope. Bidders not marking the envelopes with the Bid number and date/time of
opening on the envelope will have no recourse against the City of Danbury or its employees. Such
bidders run the risk of the bid being opened prior to the scheduled Bid Opening time. Once opened
such bids are public record. Any alleged oral agreement made by a bidder or contractor with any
agency or employee of the City of Danbury will be disregarded.
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CONTRACT

Bid #01-15-16-05 “Custodial Services — Public Buildings”

THIS AGREEMENT, made and entered into this day of , in the year Two Thousand
and Sixteen by and between the City of Danbury, CT, hereinafter designated the “City”,
and hereinafter designated the “Contractor”,

WITNESSETH: That the Contractor has agreed and by these presents does agree with the said City for the
considerations herein mentioned and contained at his own cost and expense to provide all materials, labor, tools,
equipment, and other means of construction to complete the proposed work in the manner and under the requirements
further specified in this agreement.

Section 1. WORK TO BE PERFORMED.

Furnish all materials, labor, equipment and supervision necessary or required to provide the custodial services at various
public buildings.

Section 2. TIME OF BEGINNING AND COMPLETING WORK. The Contractor shall begin operations under this
contract upon a date to be specified in a written order from the General Supervisor and the Contractor shall fully complete
all work hereunder within the time limits stated in the Contractor's Proposal. Should the Contractor be delayed in the
execution of the contract by any valid causes beyond his control, such as Acts of God, fire, flood or other causes deemed
valid by the General Supervisor, the Contractor may submit a claim for an extension of the prescribed time limit. To
receive consideration, such claim or claims shall be filed in writing, with a full statement of the reasons therefor, within
seven (7) days of the occurrence of the delay. The decision of the General Supervisor regarding extension of time will be
final.

Section 3. CITY, CONTRACTOR, AND GENERAL SUPERVISOR DEFINED. Whenever the words defined in this
section occur in this contract and in the specifications, they shall have the meaning given below:

CITY: The word “City” shall mean the City of Danbury, CT.
CONTRACTOR: The word “Contractor” shall mean the party above designated.
GENERAL

SUPERVISOR: The word “General Supervisor” shall mean the Superintendent

Of Public Buildings of the City of Danbury, CT, acting either directly or through his
personally authorized agent.

Section 4. GENERAL SUPERVISOR TO DETERMINE. It is agreed by the parties to this contract that the General
Supervisor for the City shall in all cases determine the amount and character of the work to be done and to be paid for
under this agreement, the quality and acceptability of the materials to be used therein, and shall decide all questions that
may arise relative to the intent and fulfillment of this contract. His estimate and decisions shall be final and conclusive and
shall be a condition precedent to the right of the Contractor to receive any payments under this agreement.

Section 5. ABSENCE OF CONTRACTOR. Whenever the Contractor is not present at the work when it may be desired
to give instructions, orders may be given by the General Supervisor, or his agent, to the superintendent or foreman who
may have charge of the work at the time, and he shall receive and obey such orders forthwith.

Section 6. DISCREPANCIES, ERRORS AND OMISSIONS. The plans and specifications are intended to be explanatory
of the work to be done and of each other, but should any discrepancies, errors or omissions appear they shall be subject
to correction and interpretation by the General Supervisor thereby defining and fulfilling the intent of this contract. If any
part of the work is omitted in the specifications, whether intentionally or otherwise, when the same is clearly shown or
indicated on the drawings, or is usually and customarily required to complete fully such work as is specified herein, the
Contractor will not be entitled to extra compensation, but the said fixtures or work, or both, shall be installed or done the
same as if called for both by the drawings and by the specifications.
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Section 7. ALTERATIONS. The General Supervisor may make alterations in the line, grade, plan, form, dimensions, or
materials of the work or any part thereof, either before or after the commencement of construction. If such alterations
increase or diminish the quantity of work to be done, adjustment for such increase or decrease shall be made at the unit
prices stipulated for such work under this contract, except that if unit prices are not stipulated for such work, compensation
for increased work shall be made under the item for Extra Work, and for decreased work the Contractor shall allow the
City a reasonable credit as determined by the General Supervisor. If such alterations diminish the quantity of work to be
done, they shall not warrant any claim for damages or for anticipated profits on the work that is dispensed with.

Section 8. OBLIGATIONS OF CONTRACTOR. The Contractor shall do all the work and furnish all the materials,
equipment, tools, and appliances necessary or proper for performing and completing the work required by this contract
within the allowed time. He shall complete the entire work to the satisfaction of the General Supervisor and in accordance
with the plans and specifications forming a part of this contract and the directions of the General Supervisor as given
during the progress of the work, at the prices agreed upon and fixed therefor.

The Contractor shall conduct his work so as to interfere as little as possible with private business and public travel. He
shall, at his own expense (except as provided in the General Specifications in respect to traffic officers) whenever
necessary or required, maintain fences, furnish watchmen, maintain lights, and take such other precautions as may be
necessary to protect life and property.

The Contractor shall take responsibility for the work done under this contract, for the supervision and protection of the
work, and for the prevention of injuries to persons and damage to property and utilities on or about the work.

Section 9. COMPETENT AND SUFFICIENT WORKERS. Sufficient and competent workers shall be employed by the
Contractor to complete the work in the specified time. If, in the opinion of the General Supervisor, the Contractor shall
employ personnel who are incompetent or unfaithful in the performance of the work, they shall be removed from the job at
the request of the General Supervisor.

Section 10. EXAMINATION OF WORK. The General Supervisor shall be furnished with every reasonable facility for
ascertaining that the work is in accordance with the requirements and intention of this contract, even to the extent of
uncovering or taking down portions of finished work. Should the work thus exposed or examined prove satisfactory, the
uncovering or taking down and replacement of material and rebuilding of the work shall be considered as extra work
unless the original work was done in the absence of the General Supervisor or his inspector without his written
authorization. Should the work exposed or examined prove unsatisfactory, the uncovering, taking down, replacing, and
making good, shall be at the expense of the Contractor.

Section 11. REJECTED MATERIALS AND DEFECTIVE WORK. Materials of whatever kind furnished by the Contractor
and condemned by the General Supervisor as unsuitable or not in conformity with the specifications shall forthwith be
removed from the working area by the Contractor, and shall forthwith be removed elsewhere in the work. Any errors,
defects or omissions in the execution of the work or in the materials used in the work even though they may have been
passed or overlooked or have appeared after completion of the work and discovered at any time before the final payment
is made hereunder, shall be forthwith rectified and made good by and at the expense of the Contractor and in a manner
satisfactory to the General Supervisor. The Contractor shall reimburse the City for any expense, losses or damages
incurred in consequence of any defect, error, omission or act of the Contractor or his employees, as determined by the
General Supervisor occurring previous to the final payment.

The presence of a General Supervisor during construction will in no wise relieve the Contractor of his liability for defective
work or materials. The Contractor shall repair, at his own expense, any defective work occurring within a period of one (1)
year from the time of completion of the contract. The Contractor shall bear all losses resulting to him or the City on
account of the work, or because the nature of the land in or on which the work is done is different from what was
estimated or expected, or on account of the weather, elements or other causes.

Section 12. INSURANCE. The Contractor shall not commence work under the contract until he has obtained all
insurance required under this article and such insurance has been approved by the City, nor shall the Contractor allow
any subcontractor to commence work on his subcontract until all similar insurance required of the subcontractor has been
so obtained and approved. Certificates of such insurance shall be filed with the City and shall be subject to the approval
of the City for adequacy of protection before the execution of the contract.

All policies relating to this contract shall be so written that the City shall be notified of cancellation or change at least thirty
(30) days prior to the effective date of such cancellation or change.
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Certificates from the insurance carrier shall be filed in triplicate with the City and shall state the limits of liability and the
expiration date for each policy and type of coverage. The City of Danbury shall be named as an additional insured.
Renewal certificates covering the renewal of all policies expiring during the life of the contract shall be filed with the City
not less than ten (10) days before the expiration of such policies.

A. Comprehensive General Liability Insurance.

The Contractor shall take out and maintain during the life of this contract such Comprehensive General Liability Insurance
(which shall include explosion and collapse and underground hazards if so requested by the City), as will protect it, the
City, and any subcontractor performing work covered by this contract, from claims for damages for personal injury,
including accidental or wrongful death, as well as claims for property damages, which may arise from operations under
this contract whether such operations be by itself or by any subcontractor or by anyone directly or indirectly employed by
either of them and the amounts of such insurance shall be in the following minimum limits:

Bodily Injury Liability
and - $1,000,000 (combined) - each occurrence
Property Damage Liability

The Contractor agrees that in the event that one or more claims are paid under policies containing an aggregate coverage
limit, it shall immediately notify the City thereof and at the same time shall seek either to reinstate the limits of said policy
or policies or alternatively to seek to obtain a new policy providing for full coverage in accordance with the limits
established within. Said replacement coverage shall be obtained within twenty-four (24) hours and the City shall be
notified thereof.

B. Comprehensive Auto Liability Insurance.

The Contractor shall take out and maintain during the life of this Contract Comprehensive Auto Liability Insurance which
shall cover the operation of all motor vehicles owned by the Contractor or used by the Contractor in the prosecution of the
work under the contract and the amounts of such insurance shall be in the following minimum limits:

Bodily Injury Liability
and -$1,000,000 (combined) - each occurrence
Property Damage Liability

C. Excess Liability Insurance.

The Excess Liability Policy coverage is in addition to the limits expressed in A. and B. above:

Bodily Injury Liability, - $5,000,000 (combined)
Property Damage Liability - each occurrence
and Auto

D. Workers’ Compensation Insurance and Employer’s Liability.

The Contractor shall take out and maintain during the life of this contract, Workers’ Compensation Insurance for all of his
employees, employed at the site and in case any work is sublet, the Contractor shall require the subcontractor similarly to
provide Workers’ Compensation Insurance for all employees of the latter unless such employees are covered by the
protection afforded by the Contractor.

1. Workers’ Compensation and Employer’s Liability - Statutory Limits.

Section 13. DAMAGE, SUITS AND CLAIMS. The Contractor covenants and agrees to and shall at all times indemnify,
protect and save harmless and defend the City from and against all costs or expenses resulting from any and all losses,
damages, detriment, suits, claims, demands, costs and charges, including attorneys’ fees, if any, which the City may
directly or indirectly suffer, sustain or be subjected to by reason or on account of the work to be performed pursuant to this
contract or any activities in connection with said contract, or on account of any claim for patent, trademark or copyright
infringement, whether such losses and damages be suffered or sustained by the City directly or by its employees,
licensees or invitees or be suffered or sustained by other persons or corporations who may seek to hold the City liable
therefor. The City may withhold such portions of any payments that may be due hereunder as may be considered
necessary to cover any suits and claims until they have been settled and satisfactory evidence to that effect has been
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furnished to the City. This section shall also apply to “extra work” and all other operations by the Contractor in connection
with this contract.

Section 14. CLAIMS AND LIENS. The Contractor shall pay punctually the workers who are employed on the work and
the parties who have furnished materials, and shall give the City satisfactory evidence that all parties who have done work
or furnished materials have been fully paid. If the Contractor shall fail to give such satisfactory evidence to the City, the
City may withhold from the payment otherwise due the Contractor hereunder such sums of money as will in its judgment
cover such claims, or the City may pay such claims and charge the same to the account of the Contractor.

Section 15. NOT TO SUBLET. The Contractor shall give his personal care and attention to the faithful prosecution of
the work, shall keep the work under his personal control and shall not assign or sublet the work or any part of the work,
and shall not assign any of the money payable under this agreement, or his claim thereto, except by and with the consent
of the City. No such consent by the City shall operate to relieve the Contractor from any obligation or liability hereunder or
modify the obligations or liabilities of the Contractor to the City.

Section 16. WORK MAY BE SUSPENDED. Construction work may be temporarily suspended at any time on account of
the weather or for any other reason, if deemed necessary or advisable by the General Supervisor of the City without
additional compensation to the Contractor.

Section 17. TERMINATION WITHOUT CAUSE. City may terminate this Contract at any time without cause by giving
thirty (30) days written notice to Contractor. As soon as practicable after receipt of a written notice of termination without
cause, Contractor shall submit a statement to the City showing in detail the Services performed under this Contract
through the date of termination. In the event of termination without cause pursuant to this Section, City agrees to: (i) pay
Consultant a pro rata amount of the purchase price for Services rendered through the termination date based on
percentage of completion of the services; and (ii) pay Contractor any reasonable and unavoidable additional costs and
expenses which Contractor incurs or becomes obligated for prior to the effective termination date and/or as a result of
such termination. The forgoing payment obligation is contingent upon Contractor having provided City with written
documentation reasonably adequate to verify the above payments to Contractor for such termination.

Section 18. CITY’S RIGHT TO STOP WORK OR TERMINATE CONTRACT FOR CAUSE. If (a) the Contractor shall be
adjudged bankrupt or make an assignment for the benefit of creditors; or (b) a receiver or liquidator shall be appointed for
the Contractor or for any of his property and shall not be dismissed within twenty (20) days after such appointment, or the
proceedings in connection therewith shall not be stayed on appeal within the said twenty (20) days; or (c) the contractor
shall refuse or fail, after Notice of Warning from the General Supervisor, to supply enough properly skilled workers or
proper materials, or (d) the Contractor shall refuse or fail to prosecute the work or any part thereof with such diligence as
will insure its completion within the period herein specified (or any duly authorized extension thereof) and shall fail to
complete the work within said period; or (e) the Contractor shall fail to make prompt payment to persons supplying labor
or materials for the work or; (f) the Contractor shall assign this contract or any sums due hereunder or shall sublet all or
any part of the work to be performed without the prior written consent of the City or; (g) the Contractor shall unnecessarily
or unreasonably delay the work to be performed or; (h) the Contractor shall fail or refuse to regard laws, ordinances, or
the instructions of the General Supervisor or otherwise be guilty of a substantial violation of any provisions of this contract;
then, and in any such event, the City without prejudice to any other rights or remedy it may have, may by seven (7) days
notice to the Contractor terminate the employment of the Contractor and his right to proceed, and may take possession of
the work and complete the work by contract or otherwise, as the City may deem expedient. In such case, the Contractor
shall not be entitled to receive any further payment until the work is finished. If the unpaid balance of the compensation to
be paid the Contractor hereunder shall exceed the expense of so completing the work (including compensation for
additional managerial, administrative and inspection services and any damages for delay) such excess shall be paid to
the Contractor. If such expense shall exceed such unpaid balance, the Contractor and his sureties shall be liable to the
City for such excess. If the right to the Contractor to proceed with the work is so terminated, the City may take possession
of and utilize in completing the work such materials, appliances, supplies, plant and equipment as may be on the site of
the work and necessary therefor.

Section 19. RETAINAGE. The City may retain out of the money payable to the Contractor under this contract, the sum
of five (5%) percent on the amount thereof, and may expend the same in the manner hereinafter provided for making
repairs to the work as the City may deem expedient.

If, at any time within twelve (12) months following the completion of the work any part of the work constructed under the

terms of this contract shall require repair, the City may notify the Contractor in writing to make the required repairs. If the
Contractor shall neglect to make such repairs to the satisfaction of the City within (7) days of the date of giving or mailing
of notice to the Contractor, then the City may cause the repairs to be made. The City shall pay the expense of any such
repairs out of the sum retained for that purpose. Upon the expiration of the said 12-month period, provided that the work
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at that time shall be in good order, the Contractor shall be entitled to receive the whole or such part of the sum retained as
may remain after the making of said repairs.

It is, however, agreed that the City may keep the whole or any portion of the sum retained, for settlement of all claims
arising out of this contract against the City, its officials or agents, and for all expenses, losses or damages incurred by the
City, by reason of said claims.

Section 20. EXTRA WORK: INCREASED COMPENSATION. The City may at any time, by written order, and without
such notice to the sureties, require the performance of such Extra Work or change in the work as it may find necessary or
desirable. The amount of compensation to be paid to the Contractor for Extra Work, as so ordered, shall be determined
as follows:

(a) By such applicable unit prices, if any, as are set forth in the Contract; or

(b) If no such unit prices are set forth, then by a lump sum price mutually agreed upon by the City and the
Contractor; or

(c) If no such unit prices are set forth and if the parties cannot agree upon a unit price, then by the actual
net cost to the Contractor of the materials and of the wages applicable (including premiums for Workers’
Compensation Insurance) required for such Extra Work plus such rental for plant and equipment (other
than small tools) required and approved for such work, plus fifteen (15%) percentum as compensation
for all items or profit, and costs or expenses including, but not limited to administration overhead,
superintendence, insurance (other than Workers’ Compensation Insurance), materials used in temporary
structures, allowances made by the Contractor to subcontractors, additional premiums upon the
performance bond of the Contractor and the use of small tools.

The Contractor shall, when requested by the General Supervisor to do so, furnish itemized statements of the cost of the
work ordered and give the General Supervisor access to the accounts, bills and vouchers relating thereto.

When extra work is ordered at any time during the progress of the work which requires, in the opinion of the General
Supervisor, an increase of time for the completion of the contract, a suitable extension of the time of completion shall be
granted.

Section 21. MODIFICATION OF CONTRACT. This contract is intended by the parties hereto as a final expression of
their agreement and as a complete and exclusive statement of the terms thereof. No representation, understandings or
agreements have been made or relied upon in the making of this contract other than those specifically set forth herein.
This contract can only be modified by a writing signed by both parties hereto or by their duly authorized representatives. It
is distinctly agreed that in the case of modification or amendment in or additions to this contract, so much of this contract
as is not necessarily affected there by shall remain in full force and be binding upon the parties hereto; and that the
making of such alterations, modifications, additions or amendments shall in no way annul, release or affect the liability of
the parties hereto.

Section 22. COMPLIANCE WITH LAWS. The Contractor shall keep himself fully informed of all existing and future state
and national laws and municipal ordinances and regulations in any manner affecting those engaged or employed in the
work, or the materials used in the work, or in any way affecting the conduct of the work, and of all such orders and
decrees of bodies or tribunals having any jurisdiction or authority over the same. If any discrepancy or inconsistency is
discovered in the plans, drawings, specifications, or contract for this work in relation to any such law, ordinance,
regulation, order, or decree, he shall forthwith report the same to the General Supervisor in writing. He shall at all times
himself observe and comply with, and cause all his agents and employees to observe and comply with, all such existing
and future laws, ordinances, regulations, orders and decrees; and shall protect and indemnify the City, its officials and
agents against any claim or liability arising from or based upon violation of any such law, ordinance, regulation, order or
decree, whether by himself or his employees.

Section 23. FINAL ESTIMATE AND PAYMENT. After the completion of the work to be performed hereunder, the
General Supervisor shall, with all reasonable dispatch, make his final measurements and written estimate of all work done
hereunder and the value thereof according to the terms of this agreement, and shall transmit said written estimate to the
City, who shall within sixty (60) days thereafter pay to the said Contractor the money found to be due under this contract,
including subsequent additions or modifications, if there be any, after deduction from said final estimate all sums, if any,
due the City by the Contractor and all sums to be kept or retained by the City under the terms of the agreement for repairs
or otherwise; and the Contractor shall by accepting said final estimate made as above described release the City and its
employees, agents, etc. from any further claims or liabilities to him of whatever nature except for the remaining sum or
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sums of money withheld under the provisions of this agreement. The City may withhold from the Contractor so much of
any approved payments due him as may be in the judgment of the City necessary (a) to assure the payment of just claims
then due and unpaid of any persons supplying labor or materials for the work; (b) to protect the City from loss due to
defective work not remedied; or (c) to protect the City from loss due to injury to persons or damage to the work or property
of other contractors, subcontractors, or others caused by the act or neglect of the Contractor or any of his subcontractors.
The City shall have the right as Agent for the Contractor to apply any such amounts so withheld in such manner as the
City may deem proper to satisfy such claims or to secure such protection. Such application of such money shall be
deemed payments for the accounts of the Contractor.

Section 24. WAIVERS. Neither inspection by the City, nor any of its agents, nor any orders, measurement or certificate
by the General Supervisor, nor any order by the City for payment of money, nor any payment for, nor acceptance of the
whole or any part of the work by the City, nor any extension of time, nor any possession taken by the City or its
employees shall operate as a waiver of any provision of this contract, or of any power herein reserved to the City, or any
right to damages herein provided, nor shall any waiver of any breach of this contract be held to be a waiver of any other or
subsequent breach. Any remedy provided in this contract shall be taken and construed as cumulative, that is, in addition
to all other suits, actions, or legal proceedings, the City shall also be entitled as of right to a writ of injunction against any
breach of any of the provisions of this contract.

Section 25. LOCAL PREFERENCE. The Contractor agrees to comply with the provisions of Danbury Municipal Charter
Section 8-7 as well as provisions of Connecticut General Statutes Sections 7-112 and 31-52; and where applicable,
Sections 31-53 and 31-54, all as amended. In particular, the Contractor agrees that in the employment of mechanics,
laborers and workers in the construction, remodeling or repairing of any public work, preference shall be given to citizens
of the United States who are and continuously for at least three (3) months prior to the date hereof have been residents of
the City of Danbury, and if no such qualified persons are available, then preference shall be given to citizens of the United
States who are and continuously for at least three (3) months prior to the date here or have been residents of the labor
market area, as established by the Labor Commissioner, in which such work is to be done, and if no such qualified
persons are available, then to citizens who have continuously resided in Fairfield County for at least three (3) months prior
to the date hereof, and then to citizens, of the state who have continuously resided in the state at least three (3) months
prior to the date hereof.

Section 26. THE IMMIGRATION REFORM AND CONTROL ACT OF 1986. The Contractor shall comply with the
provisions of the Immigration Reform and Control Act of 1986 effective and enforceable as of June 6, 1987 which Act
makes unlawful the hiring for employment or subcontracting individuals failing to provide documentation of legal eligibility
to work in the United States. The Contractor shall hold the City of Danbury harmless for the failure of the Contractor to
comply with the provisions of said Act.

Section 27. WAGE RATES. In the event that the total cost of all work to be performed by all contractors and
subcontractors in connection with new construction of any public works project exceeds $400,000.00 or where the total
cost of all work performed by all contractors and subcontractors in connection with any remodeling, refinishing,
refurbishing, rehabilitation, alteration, or repair of any public works project exceeds $100,000.00 the following shall apply:

The wages paid on an hourly basis to any mechanic, laborer or worker employed upon the work herein contracted to be
done and the amount of payment or contribution paid or payable on behalf of each such employee to any employee
welfare fund, as defined in subsection (h) of Section 31-53 of the Connecticut General Statutes, shall be at a rate equal to
the rate customary or prevailing for the same work in the same trade or occupation in the City of Danbury. Any Contractor
who is not obligated by agreement to make payment or contribution on behalf of such employees to any such employee
welfare fund shall pay to each employee as part of his wages the amount of payment or contribution for his classification
on each pay day. Upon the award of any contract to which the aforementioned prevailing wage rate requirements apply,
the Contractor to whom such contract is awarded shall certify, under oath, to the Labor Commissioner the pay scale to be
used by such Contractor and any of his subcontractors for work to be performed under such contract.

In the event that the foregoing provisions do not apply to work to be performed hereunder, wages paid to any mechanic,
laborer or worker employed upon the work herein contracted to be done shall nonetheless be at a rate equal to the wages
customary or prevailing for the same work in the same trade or occupation prevailing in the City of Danbury and based
upon the wage schedule and rates therein set by the U.S. Department of Labor for the Danbury area. The rates so
established shall at all times be considered as the minimum rate for the classification for which it was established.

Section 28. ORDER OF WORK. The order or sequence of the work and the general conduct of the work shall be
subject to the approval of the General Supervisor.
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Section 29. LINES AND GRADES. The Contractor shall work to lines and grades as per plan or as determined by the
General Supervisor.

Section 30. PERMITS. The Contractor shall, at his own expense, take out all necessary permits from the state,
municipal, or other public authorities, shall give all notices required by law or ordinances, and shall post all bonds and pay
all fees and charges incident to the due and lawful prosecution of the work covered by this contract.

Section 31. LIQUIDATED DAMAGES. Liquidated damages, if any, in the amount as stated in the Proposal, for each
and every day of time consumed in completing the work under the contract beyond the time hereinbefore allowed for that
purpose, will be assessed against the Contractor. If the payments due the Contractor are less than the amount of such
liquidated damages, said damages shall be deducted from any other moneys due or to become due the Contractor, and in
case such damages shall exceed the amount of all moneys due or to become due the Contractor, then the Contractor or
his surety shall pay the balance to the City.

Section 32. PRICES. The City agrees to pay and the Contractor agrees to accept the prices specified in the Proposal
herein submitted as full compensation for the executing of the work contemplated in this Contract. The Contractor shall
submit its invoices monthly to the City and the City shall within thirty (30) days thereafter pay to the Contractor such sums
as are represented thereby for all materials received and accepted by the City.

Section 33. BONDS FOR PROTECTION OF EMPLOYEES AND MATERIALMEN. In the event that the work to be
performed hereunder involves the construction, alteration or repair of any public building or public work of the City of
Danbury and the compensation to be paid to the Contractor exceeds $100,000.00, or any such amount as specified in
Section 49-41(a) of the Connecticut General Statutes, the general Contractor shall furnish to the City, on or before the
award date a bond in the amount of the contract with a surety or sureties satisfactory to the City. Pursuant to Section 49-
41a of the Connecticut General Statutes, within thirty (30) days after payment to the Contractor by the City of Danbury,
the Contractor shall pay any amounts due any subcontractor, whether for labor performed or materials furnished, when
the labor or materials have been included in a requisition submitted by the Contractor and paid by the City. The general
Contractor shall include in each of its subcontracts a provision requiring each subcontractor to pay any amounts due any
of its subcontractors, whether for labor performed or materials furnished, within thirty (30) days after such subcontractor
receives a payment from the general Contractor which encompasses labor or materials furnished by such subcontractor.

Section 34. ASSIGNMENT OF ANTI-TRUST CLAIMS. The Contractor or subcontractor offers and agrees to assign to
the City of Danbury all right, title and interest in and to all causes of action it may have under Section 4 of the Clayton Act,
15 U. S. C. Sec. 15, or under Chapter 624 of the General Statutes of Connecticut, arising out of the purchase of services,
property or intangibles of any kind pursuant to a public purchase contract or subcontract. This assignment shall be made
and become effective at the time the City of Danbury awards or accepts such contract, without further acknowledgment by
the parties.

Section 35. CONTRACT DOCUMENTS. The provisions contained in a document titled “Information for Bidders, Exhibit
A", as well as the Contractor’s Proposal, Exhibit “B” and Exhibit “C” titled Hold Harmless Agreement each comprise a
portion of this contract, and are incorporated herein and made a part hereof.

Section 36. LEGAL ADDRESS OF CONTRACTOR. Both the address given in the bid or proposal submitted by the
Contractor and the Contractor’s office at or near the site of the work are hereby designated as places to either of which
letters and other communications to the Contractor shall be certified, mailed or delivered. The delivering at the above-
named place, or depositing in a postpaid wrapper directed to the above-name place, in the post office box regularly
maintained by the Post Office Department, of any notice, letter or other communication to the Contractor shall be deemed
sufficient service thereof upon the Contractor, and the date of said service shall be the date of such delivery or mailing.
The first named address may be changed at any time by an instrument in writing, executed and acknowledged by the
Contractor and delivered to the General Supervisor. Nothing herein contained shall be deemed to preclude or render
inoperative the service of any notice, letter or other communication upon the Contractor personally.

Section 37. ALL LEGAL PROVISIONS INCLUDED. It is the intention and the agreement of the parties hereto that all
legal provisions of law required to be inserted herein shall be and are inserted herein. However, if by mistake or
otherwise, some such provisions are not herein inserted, or are not inserted in proper form, then on the application of
either party, the Contract shall be amended so as to strictly comply with the law and without prejudice to the rights of
either party hereunder.

Section 38. UNLAWFUL PROVISIONS DEEMED STRICKEN. All unlawful provisions shall be deemed stricken from
this contract and shall be of no effect. On the application of either party, the unlawful part shall be considered stricken
without affecting the binding force of the remainder of the contract.
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Section 39. HEADINGS. The headings or titles to the sections hereof are not a part hereof and shall have no effect
upon the construction or interpretation of any part hereof.

Section 40. EMPLOYEE DISCRIMINATION AND AFFIRMATIVE ACTION. The Contractor agrees and warrants that in
the performance of tits contract it will not discriminate or permit discrimination against any person or group of persons on
the grounds of race, color, religion, national origin, sex, or physical disability, including, but not limited to, blindness,
unless it is shown by such Contractor that such disability prevents performance of the work involved, and further agrees to
provide the Commission on Human Rights and Opportunities with such information requested by the Commission
concerning the employment practices and procedures of the Contractor as related to the provisions of tits section.

The Contractor further agrees and warrants that in the performance of tits contract it will comply with the following and any
subsequent executive orders concerning employee discrimination and affirmative action:

1. Executive Order No. 3 of Governor Thomas J. Meskill
promulgated June 16, 1971.

2. Executive Order No. 17 of Governor Thomas J. Meskill
promulgated February 15, 1973.

3. Executive Order No. 16 of Governor John J. Rowland
promulgated August 4, 1999

4. Executive Order No. 7C of Governor M. Jodi Rell
Promulgated July 13, 2006

In addition, the Contractor further certifies that he is an affirmative action employer meeting both in policy and practice the
principles of the Affirmative Action Program.

Section 41. GOVERNING LAW: SEVERABILITY, ASSIGNMENT

The contract between the Contractor and the City as set forth herein shall be governed by and enforceable in
accordance with the law of the State of Connecticut. The Contractor consents to personal jurisdiction in Connecticut. The
provisions of tits contract are severable. The invalidity of any part of tits contract shall not invalidate the remainder of any
portion hereof. Neither the City nor the Contractor shall assign any aspect of the contract between the City and the
Contractor except upon prior written consent of the other party.

IN WITNESS WHEREOF, the parties have hereto and to four other agreements of like tenor and date set their hands and
seals the day and year first above written.

WITNESS: CITY OF DANBURY, CONNECTICUT

By:

Mark D. Boughton, its Mayor
CONTRACTOR:

WITNESS:
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(Title)
BID BOND

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned
as Principal; and as Surety are hereby held and firmly bound unto the City of
Danbury in the penal sum of for the payment of which, well and truly to
be made, we hereby jointly and severally bind ourselves, our heirs, executors, administrators, successors, and assigns.

Signed this day of

The condition of the above obligation is such that whereas the Principal has submitted to the City of Danbury a certain
Bid, attached hereto and hereby made a part hereof, to enter into a Contract in writing, for

NOW, THEREFORE,
(a) If said Bid shall be rejected, or, in the alternate

(b) If said Bid shall be accepted and the Principal shall execute and deliver a contract
in the form of Contract attached hereto (properly completed in accordance with said
Bid) and shall furnish a bond for his faithful performance of said Contract, and shall in
all other respects perform the agreement created by the acceptance of said Bid.

Then, this obligation shall be void, otherwise the same shall remain in force and effect; it being expressly understood and
agreed that the liability of the Surety for any and all claims hereunder shall, in no event, exceed the penal amount of this
obligation as herein stated.

The Surety, for value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Principal may accept such Bid; and said Surety
does hereby waive notice of any such extension.

IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands and seals, and such of them as are

corporations having caused their corporate seals to be hereto affixed and these presents to be signed by their proper
officers, the day and year first set forth above.

(L.S.)

Principal

Surety

By,
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CERTIFICATE OF ATTORNEY

I, the undersigned, , the duly authorized and acting legal
representative of the City of Danbury do hereby certify as follows:

| have examined the foregoing Contract and Performance Bond and the manner of execution hereof, and
| am of the opinion that each of the aforesaid agreements has been duly executed by the proper parties thereto acting
through their duly authorized representatives; that said representatives have full power and authority to execute said
agreements on behalf of the respective parties named thereon; and that the foregoing agreements constitute valid and
legally binding obligations upon the parties executing the same in accordance with the terms, conditions, and provisions
thereof.

(DATE)
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HOLD HARMLESS AGREEMENT

herein

“THE CONTRACTOR” assumes responsibility and liability for any and all injury to or death of any and

all persons, including THE CONTRACTOR’S agents, servants and employees, and in addition thereto, for any and all
damages to property caused by or resulting from or arising out of any act or omission in connection with this contract or
the prosecution of work hereunder, whether caused by THE CONTRACTOR or THE CONTRACTOR’S agents, servants
or employees, or THE CONTRACTOR’S subcontractors or suppliers, and THE CONTRACTOR shall indemnify and hold

harmless the owner, the City of Danbury, and the (engineer/architect), from and

against any and all loss and/or expense which they or either of them may suffer or pay as a result of claims or suits due
to, because of or arising out of any and all such injuries, deaths and/or damage. THE CONTRACTOR if requested, shall
assume and defend at THE CONTRACTOR'’S own expense, any suit, action or other legal proceedings arising therefrom,
and THE CONTRACTOR hereby agrees to satisfy, pay and cause to be discharged of record any judgment which may be

rendered against the owner or architect arising there from.

Dated at Danbury, Connecticut this day of 2016.

Signed, Sealed and Delivered
in the presence of: CONTRACTOR:

By:

Title
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PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS, That we

As Principal, and as Surety, are held and firmly

bound unto in the penal sum of dollars, lawful money of

the United States of America, to be paid to the said ,

its successors and assigns, for which payment well and truly to be made, we bind ourselves, our heirs, executors, and

administrators, successors, and assigns, jointly and severally firmly by these presents.

Signed and sealed with our seals, and dated at , this
day of A.D.,
WHEREAS, the said has entered into a contract with
bearing date , a copy of which is attached

hereto, the terms of which are herein referred to and made a part of this instrument as if fully set forth herein.

NOW THE CONDITION OF THIS OBLIGATION IS SUCH THAT if the said

shall well and truly keep and perform all the terms and

conditions of said contract on its part to be kept and performed (including guarantee and maintenance provisions therein),
and shall pay for all materials and labor consumed or used in connection with the performance of such work as well as for
premiums on all insurance policies applying to said work, then this obligation shall be void; otherwise it shall remain in full

force and effect.

And the said surety, for value received, hereby stipulates and agrees that no change, extension of time, alteration,
or addition to the terms of the contract or to the work to be performed thereunder or the specifications accompanying the
same shall in any wise affect its obligation on this bond, and it does hereby waive notice of any such change, extension of

time, alteration, or addition to the terms of the contract or to the work or to the specifications.
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(Seal)

(Seal)

Sealed and delivered in presence of:

PERFORMANCE BOND - 2
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RESOLUTION

The undersigned, being secretary of

hereby certifies that its

is authorized to execute contracts on behalf of said corporation, and has authority to

bind said corporation pursuant to the corporate minutes.

By

Secretary

Dated

(SEAL)
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STATE OF CONNECTICUT)
) ss. Danbury , 2016
COUNTY OF FAIRFIELD )

Personally appeared Mark D. Boughton, Mayor of the City of Danbury, signer and sealer of the
foregoing instrument, he being herunto duly authorized, who acknowledged that he executed the same in the

capacity and for the purpose therein stated, and that the same is his free act and deed, as Mayor, before me.

Commissioner of the Superior Court
Notary Public

STATE OF CONNECTICUT)
) ss. Danbury , 2016
COUNTY OF FAIRFIELD )

Personally appeared , of
, signer and sealer of the foregoing instrument, he being thereunto duly authorized,
who acknowledged that he executed the same in the capacity and for the purpose therein stated, and that the

same is his free act and deed, before me.

Commissioner of the Superior Court
Notary Public
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ATTACHMENT A

PG 1
SUPERVISOR HOUSEKEEPING CHECKLIST
Location
Inspector Name Date
RATING
ITEM Poor Fair Good

Floors- Look in corners and behind
doors

Furniture - desks, chairs, tables

Radiators - Look underneath

Baseboard moldings

Chair rails

Window sills

Partitions - look at sides and tops

Supply closets

Slop sink area

Wall spotting

Stairwells, landings, lobbies, hallways

Desk mats

Toilet rooms:

Floors

Bowls - look at base

Seats - Top and bottom

Towel dispenser - look on top

Soap dispensers

Sanitary napkin dispensers

Tiled floors

Mirrors

Metal work

Partitions - tops

All disposal cans

Water coolers

Telephones

Overhead blinds

Light fixtures

Picture frames

Other Iltems:
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COMMENTS::

ATTACHMENT A

Location

Inspector Name

PG 2

Date

AREA

Poor

RATING
Fair

Good

Excelle

ENTRANCE

Carpet

Glass, metal surfaces

Corners

Floor

LOBBIES:

Dusting

Floor appearance

Sweeping, vacuuming

Spor cleaning

Fixtures

Water fountains

ELEVATORS

Treads

Lights

Wall, doors

Floors, carpet

CORRIDORS:

Sweeping, vacuuming

Floor appearance

Baseboards

Sport cleaning

Water fountains

STAIRWELLS:

Rails, walls

Steps, landings

RESTROOMS:

Dispensers

Basind

Floors, carpet

Mirrors

Partitions

Toilets, urinals

Waste cans

Wallls, doors

OFFICE EQUIPMENT AREAS:

Ash trays

Furniture equipment

Door kick plates
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Phones, lamps

Walls, doors, spot cleaning

Waste baskets

ATTACHMENT A

PG 3

OFFICE EQUIPMENT AREAS: cont:

Partitions

Low dusting

Floor appearance

Sweeping, vacuuming

Baseboards

Corners

WINDOWS:

Glass, metal surfaces

Sills, frames

Blinds

EXTERIOR AND GROUNDS:

Policing

Sidewalks

Entrance area

Stairwells, equipment drop

Lawn area

Parking area

Trash area

JANITOR CLOSETS:

Cleanliness, organization

Supplies, equipment

MISCELLANEOUS:

Air vents

Exit lights

Carpet spotting

Cafeteria

Phone booths

Storage area

Other

COMMENTS::

G/PUBBLDGS/ORIGINAL/SUPERVISORHOUSEKEEPINGCHECKLIST
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